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Dear Parents/Guardians and Students: 
  
Welcome to Intermediate School District 917 Special Education Programs.  This handbook will 
provide you with important information for the 2011-2012 school year.  We encourage you to 
save it for future reference. 
  
Intermediate School District 917 provides many special education services to students in our 
member districts in Dakota County.  This handbook contains information regarding our various 
programs with names of individuals you may contact if you have questions about any program.  
We also encourage you to maintain close contact with your home school district special 
education director and staff who will continue to be an important part of the planning team.   
  
Intermediate School District 917 special education staff members look forward to working with 
you.  
  
Sincerely, 
  
  
  
Melissa Schaller 
Director of Special Education 
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SPECIAL EDUCATION SERVICES OVERVIEW 
  

The mission of Intermediate School District 917 special education is to provide program options 
and other services to students with low-incidence disabilities referred by its member school 
districts. 
  
These programs and services are offered because the member school districts desire 
comprehensive and efficient special education services that can be offered cooperatively under 
the direction of Intermediate School District 917. 
  
Philosophy of Special Education: 
  
Whereas public education is a fundamental right of all children and youth, and whereas every 
person is entitled to an equal opportunity to obtain an education, the Intermediate School 
District 917 School Board upholds the following beliefs as a basis for program decisions: 
  

 All students are to be valued equally. 
 All students can learn, including students with disabilities. 
 Individual student educational plans are to be developed through cooperation among 

providing district staff.  These individual educational plans shall portray a comprehensive 
and accurate view of a student and his or her abilities and needs, including transitional 
issues important to settings that the student will experience after school graduation, as 
well as needs for an extended school year. 

 Students with disabilities must be served in an environment appropriate to their 
educational needs.  Intermediate School District 917 believes that providing services to 
students with disabilities in integrated settings is determined by individual student needs, 
and should be practiced and encouraged when that setting will foster appropriate 
educational growth. 

 Educators from the providing school districts and Intermediate School District 917 must 
cooperate with each other and other human service agencies in order to achieve 
comprehensive student-centered services. 

 Because the school district in which the student resides is legally responsible for the 
special education services provided to the student, Intermediate School District 917 
must also be responsive to the expectations of the providing school district. 
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SPECIAL EDUCATION PROGRAMS AND SERVICES 
  

ANTHONY LOUIS CENTER Anthony Louis Center is a chemical dependency day treatment 
program operated by On-Belay Minnesota, Inc.  Intermediate School District 917 provides the 
general and special education components for the students enrolled in the program. Course 
offerings include English, math social studies, and science. 
 
DAKOTA ALTERNATIVE LEARNING SCHOOL (DCALS) and (DCALS-North) Special 
education services are provided to students enrolled in DCALS as determined by studentsô 
individualized education plans. 
 
DAKOTA ALTERNATIVE FOR SEVERELY HANDICAPPED (DASH) The DASH Program 
provides special education services for students, ages 3-21, with developmental cognitive 
disabilities (DCD) in the severe to profound range.  Curriculum areas include daily living skills, 
communication, vocational training, recreation/leisure skills, social skills, and community 
participation.  Related and support services are provided.  Assistive technology is utilized to 
support the studentôs individualized educational plan.  A health associate is assigned to each 
classroom for the full day.  All DASH classrooms are located in member district school buildings 
throughout Dakota County, and inclusion activities are arranged on an individual basis 
according to the needs of the student.  Highly trained teachers and paraprofessionals working in 
the DASH program strive to help students reach their full potential, with emphasis placed on 
future transitions into community environments.  Participation by parents, caregivers, health 
professionals, and other service providers, working together with educators, is critical for 
successful program planning and implementation. 
 
DEAF AND HARD OF HEARING ITINERANT (D/HH) Intermediate School District 917 provides 
a variety of services for deaf and hard of hearing students.  In the itinerant program, services 
are delivered to students and families in their home school districts, and are either provided in 
the school and/or in the home setting.  Teachers of the deaf and hard of hearing also provide 
support and in-service to general education teachers.  Related services such as audiology, 
interpreting/transliterating, tutoring, and note-taking are also available to students as needed.  If 
a deaf or hard of hearing student needs alternative or more intensive services than can be 
provided in an itinerant model, a resource program is available at the preschool, elementary, 
and secondary levels. 
  
DEAF AND HARD OF HEARING RESOURCE (D/HH) Center-based programs are available for 
deaf and hard of hearing students at the preschool, elementary, and secondary levels.  In 
general, students who attend the center-based resource program receive a significant portion of 
their academic instruction by a teacher of the deaf and hard of hearing in a self-contained 
classroom.  The languages of instruction used include American Sign Language and English via 
cued and spoken English, the exposure to one or both being determined by a childôs IEP team.  
Students are mainstreamed into general education classes as appropriate.  Support services in 
the areas of speech and language, audiology, counseling, and interpreting/transliterating are 
available as needed.  
  
INTRA-DAKOTA EDUCATIONAL ALTERNATIVE (IDEA) The IDEA Program stresses 
academics with the major emphasis on helping each student develop appropriate classroom 
behaviors and skills which will allow him/her to function in a general classroom setting. The 
student typically begins the IDEA Program on a full-day basis and as he/she progresses, the 
student spends more time in the home school setting. Student progress is monitored and 
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assisted by a close working relationship with the student's home school district staff, the 
student's parents, and the student.  There are also transition activities available for high school-
aged students.  School psychological and social work services are available for all students 
enrolled in the IDEA Program.  Other related services are available according to a student's 
needs. The IDEA Program's largest school setting is at Alliance Education Center in 
Rosemount.  In addition, satellite classrooms are offered at Pine Bend Elementary School, 
McGuire Middle School, Lakeville High School North, the Apple Valley Business Center 
(IDEA/Apple Valley), and IDEA/Farmington.   
 

OPTIONS Options is a day treatment program for mental health and chemical dependency 
operated by Community Drug & Alcohol Services, Inc.  Intermediate School District 917 
provides the general and special education components for the students enrolled in the 
program.  Course offerings include English, math, social studies, and science.   

 
JUVENILE SERVICES CENTER (NEW CHANCE and RIVERSIDE SCHOOL) These programs 
provide educational support to Dakota County Corrections and the Juvenile Services Center.  
Youth offenders are court ordered to attend and will be provided with appropriate educational 
services. Educational services will include educational screening and implementation of special 
educational plans. High school courses leading toward graduation and transition services for 
students returning to home schools or other settings are features of the program. 
  

PHYSICAL HEALTH AND DISABILITIES (PHD) Intermediate School District 917 provides 
teachers for students with physical and health disabilities to serve students in general education 
settings.  The teachers consult with the student's general education teacher(s) and other related 
personnel serving the student to help provide modifications to the education environment, 
instructional techniques, and curriculum used with the student.  Services provided include 
assessment, monitoring, in-service training to staff, adaptation of materials, and training to 
students in the areas of assistive technology, work completion, and organizational skills. 
  

PHYSICAL THERAPY (PT) Intermediate School District 917 employs physical therapists to 
serve students in their school settings.  Although a physician's prescription is needed, the 
purpose of physical therapy is to support the student's education program.  The physical 
therapist works closely with instructional and other related service personnel in the student's 
school in helping to implement the student's special education program. 
  

PROGRAM ALTERNATIVE FOR COMMUNICATION EDUCATION AND SOCIALIZATION 
(PACES) The PACES Program provides special education services for students with 
communication and behavior disorders, including those identified with autism spectrum 
disorders.  The program features a highly structured environment with a low staff-to-student 
ratio.  Opportunities for social interaction and community participation are integral components 
of the PACES Program.  The curriculum emphasizes the development of functional skills and 
academics, including language and communication, social skills, adaptive behavior, daily 
living/life skills, inclusion opportunities, leisure/recreation, and vocational skills.  Related and 
support services are provided as needed to support each studentôs individualized educational 
plan.  The primary objective of the program is to help students develop the ability to interact 
effectively with others and to function as independently as possible.  Current PACES locations 
include Boeckman Middle and Meadowview Elementary in Farmington and PD Works in Apple 
Valley for students 18-21 years old. 
  

STUDENTS WITH UNIQUE NEEDS (SUN) This program provides services to students with 
unique needs who require a low staff-to-student ratio. Classrooms are located at Alliance 
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Education Center in Rosemount and at the Apple Valley Campus located in the Apple Valley 
Business Center.  The SUN Program offers students the opportunity to work on academics as 
well as functional, transition, and social skills.  Another component of the program is SUN 
Works.  Transition-aged students have the opportunity to gain work experience through this 
program component.  The SUN Program also works in cooperation with various public and 
private agencies to meet studentsô individual needs. 
  

THERAPUTIC EDUCATION ALTERNATIVE (TEA) TEA provides therapeutic interventions by 
specially trained professionals along with academics.  For students in grades 3-10 with more 
intensive needs, therapeutic interventions are provided on an individualized basis.  Academics 
focus on the core subject areas and are provided on an individual basis until the students are 
able to transition to mainstream classes.  For students in kindergarten through grade 12 who 
are able to benefit from interactions with peers, therapeutic interventions are provided in group 
settings as well as on an individual basis.  Academics also focus on the core subject areas and 
are provided in a small group setting. This program is located at Friendly Hills Middle School in 
Mendota Heights. 
 
TRANSITION EDUCATION SERVICE ALTERNATIVE (TESA) The TESA Program provides 
special education services for students ages 14-21, with an emphasis on functional academics 
and transition skills.  The purpose of the program is to provide instruction, guidance, and 
opportunities for students to achieve their maximum levels of independence, and to help 
students acquire a sense of confidence in daily life situations (home, school, community, and 
work environments).  The TESA program includes classrooms at Lakeville North High School, 
Dakota County Technical College and TESA Works, a storefront located in the mall at the 
corner of Pilot Knob and 140th Street in Apple Valley. TESA Works provides opportunities for 
students to practice their social and vocational skills in a state-of-the-art retail setting. The 
involvement of the student, parents and care-givers, the home school district, and other service 
providers in planning, implementing, and evaluating the individualized program is vital to student 
growth and success.  TESA curriculum areas include: career exploration and training, home 
living/independent living skills, communication, self-advocacy, social strategies, functional 
academics, recreation/leisure skills, and community participation.  Speech and language 
services, occupational therapy, physical therapy, and other support services are available as 
prescribed by the studentôs IEP. 

  
VISUALLY IMPAIRED ITINERANT (VI) Services are provided to blind and visually impaired 
students in their local districts.  Vision teachers work directly with students, and also provide 
consultative services to parents and teachers.  Services provided include assessment, 
monitoring, in-service training to staff, adaptation of materials, training students in the use of 
low-vision aids, Braille and orientation and mobility training.  The primary goal of the vision 
teacher is to help the student develop adaptive skills which will allow the student to function 
independently in and out of the school setting. 
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PROGRAM LOCATIONS AND SCHOOL TIMES 
 

Alliance Education Center (IDEA & SUN) 
14300 Biscayne Avenue West  
Rosemount, MN  55068   
Main Office:  651-423-8100    
Fax:  651-423-8120 
Attendance Line:  651-423-8100   
School Hours:  7:50-2:00 
 
Anthony Louis Center 
1517 Highway 13 E 
Burnsville, MN 55337 
Office: 952-890-8879 
Fax: 952-890-8920 
School Hours: 8:00-4:00 
 
Apple Valley Satellite  
(IDEA, SUN & SUN WORKS) 
6950 West 146th Street, Suite 114   
Apple Valley, MN  55124 
Main Office:  952-431-4062      
Fax:  952-431-4063     
School Hours:  8:00-2:00    
       
Boeckman Middle School (PACES)  
800 Denmark Avenue  
Farmington, MN  55024-9002  
Rm. 43:  651-460-1462  
Main Office:  651-460-1401    
Fax:  651-460-1410  
School Hours:  7:35-2:25 
 
Burnsville High School (DASH)   
600 East Highway 13     
Burnsville, MN 55337           
Rm. G150:  952-707-2348    
Main Office:  952-707-2100  
Fax:  952-707-2302 
School Hours:  7:33-2:09 
 
Christa McAuliffe Elementary (DASH) 
1601 West 12th Street 
Hastings, MN 55033 
Rm. 119:  651-480-7406 
Main Office:  651-480-7390 
Fax:  651-480-7392 
School Hours:  8:45-3:25 
 
 

Dakota County Technical College  
(TESA, DCALS) 
1300 145th Street East 
Rosemount, MN 55068 
Main Office:  651-423-8401 
Fax:  651-423-8052 
School Hours:  7:50-2:20 
 
Dakota Alternative Learning School-
North (DCALS-North) 
150 East Marie Avenue 
West St. Paul, MN 55118 
Main Office:  651-332-5570 
Fax:  651-332-5572 
School Hours:  7:45-2:35 
 
Diamondhead Education Center (D/HH 
Preschool) 
202 W Burnsville Parkway 
Burnsville, MN  55337 
Rms. 8, 12 
Main Office:  952-895-6610 
Fax:  952-707-6262 
School Hours:  9:00-1:45 (M-Th) & 9:00-
11:30 (F) 
 
Farmington Satellite (IDEA) 
204 Spruce Street 
Farmington, MN 55024 
Main Office:  651-463-8441 
Fax:  651-463-8447 
School Hours:  8:00-2:00 
 
Friendly Hills Middle School (TEA) 
701 Mendota Heights Road 
Mendota Heights, MN  55120 
Main Office:  651-403-7600 
Fax:  651-403-7610 
School Hours:  8:00-2:15 
 
Gideon Pond Elementary (D/HH) 
613 East 130th Street 
Burnsville, MN 55337 
Rms. 105, 105A, 106, 205, 205A, 206, 206A 
Main Office:  952-707-3090 
Fax:  952-707-3096 
School Hours:  8:30-2:55 
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Hastings Middle School (DASH) 
1000 West 11th 
Hastings, MN 55033 
Rm. 116:  651-480-7092 
Main Office:  651-480-7060 
Fax:  651-480-7064 
School Hours:  7:55-2:50 
 
Hastings High School (DASH) 
200 General Sieben Drive 
Hastings, MN 55033 
Rm. B119:  651-480-7521 
Main Office:  651-480-7470 
Fax:  651-480-7472 
School Hours:  7:50-2:40 
 
Henry Sibley High School (DASH) 
1897 Delaware Avenue 
Mendota Heights, MN 55118 
Rm. 119:  651-403-7345 
Main Office:  651-403-7100 
Fax:  651-403-7110 
School Hours:  8:30-3:04 
 
Juvenile Services Center  
(New Chance & Riverside) 
1600 Highway 55 West 
Hastings, MN 55033 
Main Office:  651-438-4980 
Fax:  651-438-4985 
 
Lakeville North High School  
(DASH, IDEA & TESA) 
19600 Ipava Avenue West 
Lakeville, MN 55044 
Rm. 116:  952-232-3714 (DASH) 
Rm. 108:  952-232-3708 (IDEA) 
Rm. 223:  952-232-3746 (TESA) 
Main Office:  952-232-3600 
Fax:  952-469-3367 
School Hours:  8:02-2:37 
 
McGuire Middle School (IDEA) 
21220 Holyoke Avenue West 
Lakeville, MN 55044 
Rm. 218:  952-232-2184 
Fax:  952-232-2282 
School Hours:  8:09-2:45 
 

 
Meadowview Elementary (PACES) 
6100 195th Street West 
Farmington, MN 55024-9614 
Rm. 7-7:  651-460-3177 
Rm. 7-9:  651-460-3179 
Main Office:  651-460-3100 
Fax:  651-460-3110 
School Hours: 9:00-3:30 
 
Options 
13-18 year old program 
151 W Burnsville Parkway, Suite 100 
Burnsville, MN 55337 
Office:  952-564-3000 
Fax:  952-847-4966   
School Hours: 8:00-3:30 
 
10-12 year old program 
501 Highway 13 E, Suite 108 
Burnsville, MN  55337 
Office:  952-564-3000 
Fax:  952-564-3031 
School Hours: 8:00-3:30 
 
PD Works (PACES) 
East Valley Plaza 
14050 Pilot Knob Road, Suite 102 
Apple Valley, MN  55124 
Main Office:  952-423-4296 
School Hours: 8:00-2:30 
 
Pine Bend Elementary (IDEA) 
9875 Inver Grove Trail 
Inver Grove Heights, MN 55076-3823 
Rm. 21:  651-306-7733 (IDEA) 
Main Office:  651-306-7701 
Fax:  651-306-7739 
School Hours:  8:30-3:10 
 
TESA Works 
East Valley Plaza 
14050 Pilot Knob Road, Suite 152 
Apple Valley, MN 55124 
Main Office:  952-423-5726 
School Hours:  7:50-2:20 
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SPECIAL EDUCATION ADMINISTRATION 

  
 Melissa Schaller, Director of Special Education 
 Dakota County Technical College  
 1300 East 145th Street 
 Rosemount, Minnesota  55068 
 Phone:  651/423-8204 Fax:  651/423-8776 
 Email:  melissa.schaller@isd917.k12.mn.us 
 
  Don Budach, Assistant Director/Principal-DASH, PACES, TESA, OT & 
 SLP 
 Dakota County Technical College 

1300 East 145th Street 
 Rosemount, Minnesota 55068 
 Phone:  651/423-8426 Fax:  651/423-8052 
 Email:  don. budach@isd917.k12.mn.us 
 
 Jennifer Hetland, Assistant Director/Principal-AEC & JSC 
 Alliance Education Center 
 14300 Biscayne Avenue 
 Rosemount, Minnesota  55068 
 Phone:  651/423-8150 Fax:  651/423-8120 
 Email:  jennifer.hetland@isd917.k12.mn.us 
 
 Kitri Larson Kyllo, Assistant Director/Principal-Audiology, D/HH, PHD, PT & 
 VI 
 Gideon Pond Elementary School 
 613 East 130th Street 
 Burnsville, Minnesota  55337 
 Phone:  952/707-3091 Fax:  952/707-3096 
 Email:  kitri.kyllo@isd917.k12.mn.us 
  
 Dave Stoll, Assistant Director/Principal-Satellites IDEA, SUN, TEA,  
 DCALS, & DAPE 
 Apple Valley Satellite (IDEA, SUN & SUN Works) 
 6950 146th Street, Suite 114 
 Apple Valley, Minnesota  55124 
 Phone:  952/431-4064 Fax:  952/431-4063 
 Email:  dave.stoll@isd917.k12.mn.us 
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DISTRICT CALENDARS 
 

INTERMEDIATE SCHOOL DISTRICT 917  
2011-2012 

 
 SCHOOL YEAR 

  

Date Note 

September 6, 2011 First Day for Students 
 

October 20-21, 2011 Professional Days  
No School  

November 7, 2011 Teacher In-Service Day 
No School  

November 24-25, 2011 Thanksgiving Break 
No School  

December 23, 2011ïJanuary 2, 2012 Winter Break 
No School  

January 3, 2012 School Resumes - First Day Back from Winter Break 
 

January 16, 2012 Martin Luther King Jr. Day 
No School  

January 23, 2012 Teacher In-Service Day 
No School  

February 16, 2012 Teacher In-Service Day 
No School  

February 17, 2012 Teacher In-Service Day 
No School 

February 20, 2012 Presidentôs Day 
No School  

April 2-6, 2012 Spring Break 
No School  

April 9, 2012 Teacher In-service Day 
No School DCALS/DCALS North students only 

April 16, 2012 Teacher In-service Day 
No School Special Ed. Students 

May 28, 2012 Memorial Day  
No School  

June 7, 2012 Last Student Day 
 

June 8, 2012 Last Staff Day 
 

 
The Intermediate School District 917 IDEA & SUN/Apple Valley, IDEA/Farmington, IDEA & 
SUN/AEC, TESA/DCTC, PD Works, JSC, Anthony Louis Center and Options follow this 
calendar. 
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SPECIAL SCHOOL DISTRICT 6, SOUTH ST. PAUL 
2011-2012 SCHOOL YEAR 

  

Date Note 

September 6, 2011 First Day for Students 

October 19-21, 2011 Staff Development 
No School  

October 26, 2011 Early Dismissal 

November 16, 2011 Early Dismissal 

November 24-25, 2011 Thanksgiving Break 
No School 

December 2, 2011 Staff Development 
No School  

December 14, 2011 Early Dismissal 

December 23-31, 2011 Winter Break 
No School  

January 11, 2012 Early Dismissal 

January 16, 2012 Martin Luther King Jr. Day 
No School  

January 20, 2012 Staff Development 
No School  

February 15, 2012 Early Dismissal 

February 20, 2012 Staff Development 
No School 

March 5, 2012 Staff Development 
No School  

March 14, 2012 Early Dismissal 

April 2-6, 2012 Spring Break 
No School  

April 20, 2012 Staff Development 
No School  

April 25, 2012 Early Dismissal 

May 23, 2012 Early Dismissal 

May 28, 2012 Memorial Day  
No school for students and staff 

June 6, 2012 Last Student Day 

June 7, 2012 Last Staff Day 
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INDEPENDENT SCHOOL DISTRICT 191, BURNSVILLE-EAGAN-SAVAGE 

2011-2012 SCHOOL YEAR 
 

Date Note 

September 6, 2011 First Day for Students (with exceptions below) 
 

September 7, 2011 First Day for Students in Grades: 
11

th
 & 12

th
 at Burnsville High School  

 8
th
 & 9

th
 at Nicollet Junior High 

September 8, 2011 First Day for Students in Kindergarten  
 

September 28, 2011 School Starts Two Hours Late 
 

October 17, 2011 Professional Day for Staff  
No School 

October 18-19, 2011 Parent/Teacher Conferences  
No School  

October 20-21, 2011 Teacherôs Convention  
No School 

November 16, 2011 School Starts Two Hours Late 
 

November 24-25, 2011 Thanksgiving Break  
No School  

December 23, 2011-January 2, 2012 Winter Break  
No School  

January 16, 2012 Martin Luther King Jr. Day  
No School  

January 23, 2012 Professional Day for Staff  
No School  

February 1, 2012 School Starts Two Hours Late 
 

February 20, 2012 Presidentôs  Day  
No School  

March 15-16, 2012 Parent/Teacher Conferences  
No School 

March 21, 2012 School Starts Two Hours Late 
 

March 26, 2012-April 1, 2012 Spring Break  
No School  

April 6, 2012 Holiday 
No School 

May 16, 2012 School Starts Two Hours Late 
 

May 28, 2012 Memorial Day  
No School  

June 7, 2012 Last Student Day 
 

 
The Intermediate School District 917 DHH/DEC Preschool, DHH/Gideon Pond Elementary, and 
DASH/Burnsville High School follow this calendar.  



  Parent/Guardian & Student Handbook 

 

   

14 
 

 
INDEPENDENT SCHOOL DISTRICT 192, FARMINGTON 

2011-2012 SCHOOL YEAR 
  

Date Note 

September 6, 2011 First Day for Students 

October 13, 20101 Early Release ï 2 Hours 
All Schools 

October 20-21, 2011 Staff Development 
No School 

October 24, 2011 Staff Development 
No School  

November 23-25, 2011 Thanksgiving Break 
No School 

December 5, 2011 Staff Development 
No School 

December 24, 2011ïJanuary 2, 2012 Winter Break 
No School  

January 16, 2012 Martin Luther King Jr. Day 
No School  

January 23, 2012 Early Release 
High School Only 

January 27, 2012 Staff Development 
No School 

February 15, 2012 Early Release 
Elementary Only 

February 20, 2012 Presidentôs Day 
No School 

March 8, 2012 Early Release 
Elementary & Middle School Only 

March 9, 2012 Staff Development 
No School 

March 19-23, 2012 Spring Break 
No School  

April 6, 2012 Holiday Break 
No School 

May 28, 2012 Memorial Day  
No School  

June 7, 2012 Last Student Day 

 

Intermediate School District 917 PACES/Meadowview Elementary and Boeckman Middle 
School follow this calendar. 
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INDEPENDENT SCHOOL DISTRICT 194, LAKEVILLE 
2011-2012 SCHOOL YEAR 

 

Date Note 

September 6, 2011 First Day for Students 

October 12, 2011 Early Dismissal 

October 20-21, 2011 Teacherôs Convention 
No School 

November 4, 2011 Teacher In-service/Workshop 
No School 

November 23-25, 2011 Thanksgiving Break 
No School  

December 7, 2011 Late Start 

December 23, 2011ïJanuary 2, 2012 Winter Break 
No School  

January 16, 2012 Martin Luther King Jr. Day 
No School  

January 23, 2012 Teacher In-service/Workshop 
No School 

February 20, 2012 Presidentôs Day 
No School 

March 7, 2012 Late Start 

April 2ï9, 2012 Spring Break 
No School  

April 25, 2012 Early Dismissal 

May 28, 2012 Memorial Day  
No School  

June 7, 2012 Last Student Day 

June 8, 2012 Last Staff Day 

 

Intermediate School District 917 DASH/Lakeville North High School, IDEA/McGuire Middle 
School and Lakeville North High School and TESA/Lakeville North High School will follow this 
calendar. 
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INDEPENDENT SCHOOL DISTRICT 195, RANDOLPH 
2011-2012 SCHOOL YEAR 

  

Date Note 

September 6, 2011 First Day for Students 

October 20-21, 2011 Teacherôs Convention 
No School 

November 11, 2011 Parent Conferences 
Early Dismissal 12:00 pm 

November 23-25, 2011 Thanksgiving Break 
No School 

December 22, 2011 Teachersô Workshop /In-service 
Early Dismissal 12:00 pm 

December 23, 2011ïJanuary 1, 2012 Winter Break 
No School  

January 16, 2012 Martin Luther King Jr. Day 
No School  

January 23, 2012 Teacherôs Workshop/In-service 
No School 

February 20, 2012 Presidentôs Day 
No School 

March 2, 2012 Conferences/Teachersô Workshop/In-service 
No School 

April 5-9, 2012 Spring Break 
No School  

May 28, 2012 Memorial Day  
No School  

June 1, 2012 Last Day of School 
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INDEPENDENT SCHOOL DISTRICT 197, EAGAN-MENDOTA HEIGHTS-WEST ST. PAUL 

2011-2012 SCHOOL YEAR 
  

Date Note 

September 6, 2011 First Day for Students 

October 7, 2011 Staff Development 
No School 

October 20-21, 2011 Teacherôs Convention 
No School 

November 11, 2011 End of Quarter 1 
No School 

November 23-25, 2011 Thanksgiving Break 
No School  

December 22, 2011 Staff Development 
No School 

December 23, 2011-January 2, 2012 Winter Break 
No School  

January 16, 2012 Martin Luther King Jr. Day 
No School  

January 27, 2012 End Of Quarter 2 
No School 

February 20, 2012 Presidentôs Day 
No School 

February 21, 2012 Staff Development 
No School 

March 30, 2012 End Of Quarter 3 
No School 

April 2ï6, 2012 Spring Break 
No School  

May 4, 2012 Staff Development 
No School 

May 28, 2012 Memorial Day  
No School  

June 6, 2012 Last Student Day 
Early Release 

 

Intermediate School District 917 DASH/Henry Sibley High School and TEA/Friendly Hills Middle 
School follow this calendar. 
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INDEPENDENT SCHOOL DISTRICT 199, INVER GROVE HEIGHTS 

2011-2012 SCHOOL YEAR 
  

Date Note 

September 6, 2011 First Day for Students 

October 19, 2011 Parent/Teacher Conferences 
No School 

October 20-21, 2011 Teacherôs Convention 
No School 

November 24-25, 2011 Thanksgiving Break 
No School  

December 2, 2011 Staff Workshop 
No School 

December 23, 2011ïJanuary 2, 2012 Winter Break 
No School  

January 16, 2012 Martin Luther King Jr. Day 
No School  

January 26, 2012 Parent/Teacher Conferences 
No School for K-5 Only 

January 27, 2012 Parent/Teacher Conferences 
No School 

February 20, 2012 Presidentôs Day 
No School 

March 9, 2012 Staff Workshop 
No School 

April 2ï6, 2012 Spring Break 
No School  

April 27, 2012 Parent/Teacher Conferences 
No School for 6-12 Only 

May 28, 2012 Memorial Day  
No School  

June 7, 2012 Last Day of School 

 

Intermediate School District 917 IDEA Pine Bend Elementary follow this calendar. 
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INDEPENDENT SCHOOL DISTRICT 200, HASTINGS 

2011-2012 SCHOOL YEAR 
 

Date Note 

September 6, 2011 First Day of School - Grades 1-6 & 9 
 

September 7, 2011 First Day of School - Grades 7-8 & 10-12 
 

September 8, 2011 First Day of School - Kindergarten Group ñAò 
 

September 9, 2011 First Day of School - Kindergarten Group ñBò 
 

September 26, 2011 Staff Development 
No School 

October 19, 2011 Staff Development 
Early Release 

October 20-21, 2011 Teacherôs Convention 
No School 

October 28, 2011 Elem & H.S. Workshop/M.S. Conferences 
No School 

November 11, 2011 Elem. & H.S. Workshop/M.S. Conferences 
No School 

November 24-25, 2011 Thanksgiving Break 
No School  

December 9, 2011 Staff Development 
Early Release 

December 23, 2011-January 2, 2012 Winter Break 
No School  

January 16, 2012 Martin Luther King Jr. Day  
No School 

January 27, 2012 Elem & H.S. Workshop/M.S. Conferences 
No School  

February 17, 2012 Elem. & H.S. Workshop/M.S. Conferences 
No School 

February 20, 2012 Presidentôs Day 
No School 

March 2, 2012 Elem. & H.S. Workshop/M.S. Conferences 
No School 

March 12-16, 2012 Spring Break 
No School  

April 6-9, 2012 Holiday Break 
No School 

April 27, 2012 Staff Development 
Early Release 

May 18, 2012 Staff Development 
Early Release 

May 28, 2012 Memorial Day  
No School  

June 8, 2012 Last Day of School ï Early Release 
 

 
Intermediate School District 917 DASH/Christa McAuliffe Elementary, Hastings Middle School and 
Hastings High School follow this calendar. 
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INDEPENDENT SCHOOL DISTRICT 271, BLOOMINGTON 
2011-2012 SCHOOL YEAR 

 

Date Note 

September 6, 2011 First Day of School  
 

October 19, 2011 Staff Development 
No School 

October 20-21, 2011 Teacherôs Convention 
No School 

November 24-25, 2011 Thanksgiving Break 
No School  

December 1-2, 2011 Staff Development/Conferences 
No School 

December 23, 2011ïJanuary 2, 2012 Winter Break 
No School  

January 16, 2012 Martin Luther King Jr. Day  
No School 

January 17, 2012 Workshop 
No School  

February 20, 2012 Presidentôs Day 
No School 

March 8-9, 2012 Workshop/Conferences 
No School 

April 2ï6, 2012 Spring Break 
No School  

April 6-9, 2012 Holiday Break 
No School 

May 18, 2012 Staff Development 
Early Release 

May 28, 2012 Memorial Day  
No School  

June 7, 2012 Last Day of School 
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EMERGENCY CLOSINGS 
  
Intermediate School District 917 students attend schools in several different locations.  Please 
carefully read the following chart concerning school closings for severe weather or other 
emergency situations. 
 
If Your Student Attends: School Is Closed When: 
  
DEC DHH Preschool Independent School District 191, 
Gideon Pond Elementary  Burnsville-Eagan-Savage is closed 
Burnsville High School  
  
Meadowview Elementary  Independent School District 192,  
Boeckman Middle School Farmington is closed 
  
Pine Bend Elementary School Independent School District 199,  
 Inver Grove Heights is closed 
  
Christa McAuliffe Elementary School Independent School District 200,  
Hastings Middle School Hastings is closed 
Hastings High School   
  
Henry Sibley High School Independent School District 197,  
Friendly Hills Middle School West St. Paul-Mendota Heights-Eagan is closed 
  
Alliance Education Center Intermediate School District 917 is closed 
*Anthony Louis Center  
DCALS & TESA/Dakota County  
Technical College 
IDEA & SUN/Apple Valley 
IDEA/Farmington 
JSC/New Chance and Riverside 
Options 
PD Works (Storefront in Apple Valley) 
TESA Works (Storefront in Apple Valley) 
  
DCALS & TESA/Dakota County   Dakota County Technical College is closed 
Technical College 
 
   
McGuire Middle School Independent School District 194, 
Lakeville North High School Lakeville is closed 
 
 
 

*(Counseling still in operation if school closes at the Anthony Louis Center) 
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DISTRICT LUNCH PRICES 
  
The information reported is as accurate as possible. If you have any questions regarding 
breakfast, free or reduced lunch, or the lunch program, you may call the respective schools 
where your child is enrolled. 
  

Independent School District 191,    Independent School District 200,  
Burnsville-Eagan-Savage    Hastings 
Elementary                     $2.30   Breakfast   $1.15 
Breakfast   $1.40   Elementary                     $2.15 
Secondary Lunch                   $2.40   Middle School                  $2.35 
Milk                                    $0.40   High School                      $2.40 
Adult                                 $3.20   Milk                                    $0.45 
       Adult                                 $3.10 
Independent School District 192,  
Farmington      Alliance Education Center 
Elementary                      $2.15   K-12 Lunch   $2.25 
Secondary                          $2.35   Breakfast   $1.45 
Milk                                     $0.40   Reduced                                $0.40 
Adult                                  $3.65   Milk                                      $0.40 
Reduced   $0.40   Adult Lunch                        $4.30 
Breakfast                               $1.30 
(Free or reduced no charge for breakfast)  Dakota County Technical College 
       TESA & DCALS                                 
Independent School District 194,    K-12  Lunch   $2.25 
Lakeville      Breakfast    $1.45 
Breakfast   $1.50   Reduced                                $0.40 
Elementary                     $2.20   Milk                                      $0.40 
Middle School                  $2.30   Adult Lunch                        $4.30 
High School Lunch                 $2.35 
Milk                                    $0.45   IDEA/SUNïApple Valley 
Adult                                 $3.35   K-12                                    $2.25 
       Reduced                                $0.40 
Independent School District 197,      Milk                                      $0.40 
Eagan-Mendota Heights-West St. Paul  Adult Lunch                        $4.30 
Breakfast   $1.85 
Elementary                    $2.30   IDEAïFarmington 
Jr. & Sr. High                  $2.70   Secondary                         $2.35 
Adults                               $3.70   Milk                                      $0.40 
Milk                                    $0.50 
Reduced                              $0.40  
 
Independent School District 199,     
Inver Grove Heights 
Breakfast   $1.10 
Elementary                     $1.70 
Middle School                  $1.80 
High School                      $1.85 
Milk                                    $0.35 
Adults                               $3.15 
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DISTRICT TRANSPORTATION 
  
Home school districts provide transportation and inform parents/guardians of pick-up and drop-
off times.   
 
In the event you need to contact your child's local bus company, please call the number listed 
below for your district: 
  

District Contact Numbers 

Independent School District 6, 
South St. Paul 

Transportation:   651-451-1375 
Special Education:  651-457-9496 

Independent School District 191,  
Burnsville-Eagan-Savage 
 

Transportation:   952-894-3460 
Special Education:   952-707-4000 

Independent School District 192, 
Farmington 
 

Transportation:   651-463-8689 
Special Education:   651-463-5023 

Independent School District 194,  
Lakeville 
 

Transportation:   952-985-7513 
Special Education:   952-232-2017 

Independent School District 195,  
Randolph 
 

Transportation:   507-263-3391 
Special Education:   507-645-4703 

Independent School District 196, 
Apple Valley-Eagan-Rosemount 
 

Transportation:   651-423-7685 
Special Education:  651-423-7631 

Independent School District 197,  
Eagan-Mendota Heights-West St. Paul 
 

Transportation:   651-403-8320 
Special Education:   651-403-7011 

Independent School District 199, 
Inver Grove Heights 
 

Transportation:   651-306-7095 
Special Education:   651-306-7821 

Independent School District 200,  
Hastings 
 

Transportation:   651-437-1888 
Special Education:  651-480-7019 

Independent School District 271, 
Bloomington 

Transportation: :   952-681-6300 
Special Education:  952-681-6519 
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GENERAL INFORMATION 

ABSENCES 
If you are keeping your child home due to illness or any other reason, call the school or his or 
her IEP manager each morning as well as the transportation company. 
 
ALLERGENS AND CHEMICAL SENSITIVITY 
Exposure to fragrances and scents can cause some people to experience upper respiratory 
irritation, asthma, headaches and other symptoms.  Because of this, ISD 917 requests that all 
classrooms and spaces used by ISD 197 staff and students remain free of chemical-based 
scented products.  Specific points to this request include: 
 

 Use non-scented body products (e.g. lotion, hair spray). 

 Refrain from use of optional items in office areas that give off chemical based scents 
(e.g. air-fresheners, potpourri). 

 Air-out recently dry-cleaned clothing before wearing. 

 Use least toxic cleaning products, disinfectants, and paints that are commercially 
available.  Store these products in tightly closed areas away from ñtrafficò areas. 

 
These guidelines are not a ñbanò on scented products, but a request to voluntarily refrain from 
chemical-based scented products so that chemical barriers will not prevent access for people 
chemical sensitivities.  These guidelines are voluntary, so its enforcement relies on good will of 
staff and students.  However, it is hoped that people will come to understand that scented 
products are, by their very nature, shared, hence not ñpersonalò. 
 
Additionally, sensitivity to other products may exist that could potentially be life threatening ï 
including latex containing products (inflated non-mylar balloons and other latex containing 
products).  Due to the latex dust particles (especially from stretchable latex products, it is 
recommended that latex products not be used in our classroom spaces. 
 
Food items that can be of concern for individuals with potentially life threatening conditions 
include: peanuts or other nut allergy, when eaten or when breathed in. Because of this, 
packaged nut products are not recommended to be served in common eating areas. 

ATTENDANCE 
Regular attendance is important to school success.  It is expected that a student's attendance 
will be regular and he or she will be on time unless prevented by illness, religious observance, 
family emergency (please call the school), or severe weather.  An explanation by phone 
message or note from the parent/guardian is required when a student is tardy or absent.  A 
phone or email message the morning (before the start of the school day) of the absence/tardy is 
preferred.  This lets the school staff know that parents/guardians are aware of the tardiness or 
absence of the student.  The following information should be given: date, student name, 
homeroom number or teacher, and reason for the absence/tardy.  If the student will be tardy, 
please indicate approximate time s/he will be arriving and if they will need a school lunch 
ordered.   

COMMUNITY FIELD TRIPS 
During the school year student trips are planned to different locations in the community to 
enhance educational programming.  There may be a charge for these trips depending on the 
activity.  Intermediate School District 917 will provide the transportation.  Permission slips are 



  Parent/Guardian & Student Handbook 

 

   

25 
 

sent home with a student before any trip is taken.  Cooperation in returning the signed slip 
promptly is appreciated.  Students will not be allowed to participate in a field trip unless a 
permission slip has been signed and emergency health forms have been completed and are on 
file at the school.   

CONFERENCES 
Conferences are held each year and parents/guardians are encouraged to attend.  The 
conferences are scheduled to review each student's program and to make plans for future 
programming. 

DIRECTORY INFORMATION 
Intermediate School District 917, pursuant to the U.S. General Education Provisions Act and 
Minnesota Government Data Practices Act, declares the following as "Directory Information" as 
provided in the Act, and that information relating to students may be made public if the 
information is in any of the following categories: 
 

 Student's name 

 Date of birth 

 Major field of study 

 Participation in officially recognized activities  

 Dates of attendance 

 Grade levels completed 

 Degrees and awards received 
  
Directory information does not include identifying data which references religion, race, color, 
social position, nationality, or disability. Any parent of any student or eligible student (18 or 
older) in the District may notify the District of their desire that some or none of the above 
information is to be released without their consent by contacting the administrator in the 
program in which said student attends and by completing a nondisclosure form, which can be 
obtained from the program administrator. 

DRESS CODE 
Since we believe that school is the student's place of work and that his/her dress should be in 
harmony with a good working situation, school dress policy needs to be followed: 
 

 Clothing should be comfortable and appropriate for the age and sex of the student. 
Pants, skirts and shorts cannot be worn below the top of the hips.  Wallet chains and 
similar accessories are also not acceptable school dress.  

 Students should be dressed to be comfortable in warm weather.  Revealing clothing, 
such as tight and/or short shorts, halter and tube tops, and any clothing that reveals a 
bare midriff are to be reserved for after-school wear. 

 Written messages or pictures on clothing must be appropriate for school.  They cannot 
display messages of a discriminatory, sexual, or violent nature.  Shirts with tobacco, 
drug, or alcohol messages or logos are not acceptable.   

 Appropriateness will be decided by the school administration and other clothing will be 
available. 

 Gang-related clothing and symbols will not be allowed in school. 

 Outerwear, such as headgear, windbreakers, jackets, coats, gloves and scarves may not 
be worn indoors during the school day.  If a student feels cold indoors, s/he should bring 
a sweater to school. 
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EMERGENCY EVACUATIONS/FIRE DRILLS 
In accordance with state law and for the safety of all students, a minimum of one tornado, five 
lockdown and five fire drills will be conducted this school year. During the drills, everyone must 
follow the directives in a timely and orderly manner.  

EMERGENCY INFORMATION 
All students are required to have up-to-date health and emergency information on file at school.  
This is to include the emergency telephone number where an adult can be reached during the 
school day.  Parents/guardians will also be asked by their transportation office to provide 
emergency information that will be kept on the school bus. It is also important that parents 
establish an emergency plan for their child in case school is released because of severe 
weather conditions or other emergencies.  The child should have a person in the neighborhood 
designated to supervise him/her if he/she cannot get into the house. 

EXCUSING STUDENTS FROM SCHOOL 
Requests to excuse a student from school for an extended period (more than a day or two) 
should be made in advance and in writing.  These requests require the approval of the 
teacher(s) and the program administrator.  All other absences (full or partial day) should be 
handled as noted under the ñAttendanceò section.  The school board permits the school to 
excuse students for the following reasons: 
 

 Illness; 

 Serious illness or death in the family; 

 Appointment with a doctor, dentist, or mental health professional when an appointment 
cannot be made outside the school day; 

 Religious observance; or 

 Special occasions authorized by the assistant director, director, or school 
superintendent.  Before a student leaves the school building, he/she must report to the 
office and have a parent/guardian sign the student out.              

FOOD AND BEVERAGES 
Food and beverages are allowed only in designated areas.  Students are not allowed to bring 
open containers into the school.  Items must be in factory sealed containers and can only be 
brought in with permission from his/her IEP manager.  

GROUNDS FOR REMOVAL FROM CLASS 
The teacher shall have the authority to remove a student from the class when the student 
exhibits: 
 

 Willful conduct which materially and substantially disrupts the rights of others to an 
education; 

 Willful conduct which endangers school district employees, the pupil, or other pupils or 
property of the school; or 

 Willful violation of any rule of conduct established in the discipline policy adopted by the 
Board. 

HOMEWORK 
Homework assignments vary based on individual classroom teacher, student, subject, and 
program alternative.  Parents who wish their child to have regularly assigned homework should 
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contact the child's classroom teacher early in the school year to arrange homework.  Generally, 
students are permitted to take work home if they have not completed it during the school day or 
within a designated period. 

ILLNESS (HOME) 
To help reduce the spread of infections throughout the school, we ask students to remain at 
home if the following applies: 
 

 Fever of 100.5 (orally) or higher and behavior change (increased irritability, fatigue, 
inability to sleep) or other sign and symptoms of illness (i.e. cough, sore throat, rash, 
vomiting, head ache, diarrhea); 

 Diarrhea or vomiting in previous 24 hours unless the diarrhea or vomiting is 
determined to  be caused by a non-communicable condition and the child is not at risk of 
dehydration; 

 Eye drainage with more than a tiny amount of green or yellow discharge and eyes are 
red or pink, itchy and irritated. 

 
In general, follow the 24-hour rule to send your child back to school. Please keep your 
child home 24 hours after:  fevers, diarrhea, vomiting, starting antibiotics or treating for lice.   
 
Additionally, it is important to notify the school of any contagious conditions such as strep throat, 
head lice or scabies, gastrointestinal or respiratory influenza, pneumonia or otherwise, to which 
a student is ill with or has been exposed. The licensed school nurse or health 
associate/designee will be able to take appropriate measures for your child and other students.  
  
Please refer to the Intermediate School District 917 website:  http://www.isd917.k12.mn.us/ for 
further information regarding contagious conditions and making determinations regarding 
whether a child may attend school in the article, ñInformation about Common Childhood 
Diseasesò. 

ILLNESS/INJURY (SCHOOL) 
If a student becomes ill or is injured at school, the parent will be contacted.  If a parent cannot 
be reached, the person listed on the Emergency Information Form will be called.  Transportation 
home and additional medical care is the responsibility of the parent.   
 
In the event 911 is called, emergency response personnel will assess the need for further 
medical treatment and possible transport to an acute care facility.  Parent/Guardian will 
communicate with emergency response personnel related to action advised.  If transport is 
needed, parent/guardian is expected to be onsite at the acute care facility for ongoing care 
authorization. 
 
The school nurse will take the following into consideration when determining the severity of the 
illness: 
 

 Inability of child to participate comfortably in activities as determined by the school staff 
due to illness; 

 Rash with fever and/or behavioral changes; 

 Draining sores that can not be covered; 

 Head lice until treated and 24 hours; 

 Bad colds (upper respiratory infections) with coughing and yellow/green nasal 

http://www.isd917.k12.mn.us/
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drainage or sputum; 

 Abdominal pain that continues for more than two hours, or intermittent pain associated 
with fever or other signs or symptoms. 

  
Please note that the Licensed School Nurse will also consider: 
 

 If illness results in a need for care that is greater than the staff can provide without 
compromising the health and safety of other children; 

 If child appears to be severely ill; 

 If illness posses a risk of spread of disease to others; 

 If any child determined by the local health department is contributing to the transmission 
of illness during an outbreak.  

IMMUNIZATIONS 
In order to attend school, students must show that they are in compliance with Minnesota 
School Immunization Requirements (see Minnesota Department of Health 
http://www.health.state.mn.us/immunize for more Information).   
 
Intermediate School District 917 follows our member districtsô policies, which include a ñNo 
Shots, No School Policy.ò  This policy states that students who are not up to date on their 
immunizations will not be allowed to start school until they provide the school with 
documentation that they have received the required immunizations. The immunizations are 
required against:   
 

 Diphtheria 

 Tetanus 

 Pertussis 

 Polio 

 Measles, Mumps, Rubella 

 Hepatitis B 

 Varicella (chicken pox)  All children entering kindergarten and seventh grade will be 
required to have received two doses of the chickenpox immunization (Varicella).  If 
the student has already had chickenpox, the immunizations are not necessary; however, 
it is necessary to submit the date the child had the disease (month/year).  Starting 
September 1, 2010, for children enrolling in kindergarten and seventh grade, Minnesota 
schools can no longer accept a parent/guardianôs signature as proof that a child has had 
the chickenpox.  Instead, a doctor will need to sign a form saying that the child does not 
need to get immunized for chickenpox.  If the student has never been vaccinated for 
Varicella, two immunizations must be given three months apart. 

 
Students transferring into Intermediate School District 917 program are allowed a 30-day grace 
period to meet the immunization requirements.  

INSTRUCTIONAL MATERIALS AND SUPPLIES 
In some programs, parents are expected to supply: gym shoes, paint aprons, pens, loose-leaf 
notebooks and paper, facial tissues, and pencils.  If instructional materials are lost or damaged, 
a charge will be assessed to the student who lost or damaged the item. 

LOCKERS AND DESKS 
Lockers, desks and storage areas are the property of Intermediate School District 917.  At no 
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time does Intermediate School District 917 relinquish its exclusive control of lockers/storage 
areas provided for the convenience of students.  Inspection of the interior lockers/storage areas 
may be conducted by school district authorities for any reason at any time, without notice, 
without student consent, and without a search warrant.  The personal possessions of students 
within a school locker/storage area may be searched only when school authorities have a 
reasonable suspicion that the search will uncover evidence of a violation of law or school rule.  
As soon as practical after the search of a student's personal possessions, the school authorities 
must provide notice of the search to students whose lockers were searched unless disclosure 
would impede an on-going investigation by police or school officials. 

MEDICATIONS AND SPECIALIZED HEALTH CARE PROCEDURES 
Intermediate School District 917 acknowledges that some students may require medication 
during the school day.  Medications that can be administered to the student appropriately before 
or after school will be the responsibility of the parent/guardian.  Medications that are required 
during school hours will be administered by school nursing staff or a designee who the nurse 
has trained and delegated  the function of medication administration or delivery of specialized 
health core procedures.   
  
All medications will be kept in the health office or designated area unless there is a written 
plan/agreement between the school, parent/guardian, physician and student (when 
appropriate). 
 
Medications must be FDA approved; no dietary or herbal supplements will be administered. 
  
Parents are responsible for obtaining and providing the needed forms, medications, supplies 
and equipment prior to their child receiving any medication or specialized health care procedure 
at school.   All forms need to be updated annually and when there is any change in requested 
medication or procedure (i.e. dose, time, type). 
  
Requirements for Administration of Medications and Specialized Health Care Procedures: 

 Signed authorization/directions from parent/guardian. See ñAuthorization and Request 
for Administration of Medicationsò form; 

 Signed authorization from physician is required for all prescriptive medications. See 
ñAuthorization and Request for Administration of Medicationsò form. Additionally, non-
prescriptive medications may need a physician or licensed provider authorization at the 
discretion of the Licensed School Nurse.  

 All prescribed medications must be provided with an accurately labeled prescription 
container; 

 All non-prescriptive medications provided by parent must be in an original container with 
label and directions; 

 Health service administration of medication or procedures by our member districtôs 
health services for 917 students, will be in accordance to member districtôs policy and 
procedures. 

 Supplies and equipment for authorized procedures must be consistent with the 
directions/written authorizations. 

PLEDGE OF ALLEGIANCE 
Intermediate School District 917 has waived the requirement to recite the Pledge of Allegiance 
via Board Policy 6.14, in accordance with Minn. Stat. § 121A.11, sub. 3.  Intermediate School 
District 917 programs may be located in districts which recite the Pledge of Allegiance, in which 
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case the program defers to the local district practice. 

REFERRAL PROCESS 
All students served by Intermediate School District 917 special education programs are referred 
by the local school district Special Education Director to the Intermediate School District 917 
Special Education Director.  Inquiries regarding a possible referral should not be addressed to 
teachers or supervisors.  They should be addressed to the Special Education Director in the 
local district. 

SAFETY 
Intermediate School District 917 has an obligation to provide students with a safe learning 
environment.  Safety is also the studentôs responsibility.  Students can help avoid accidents by 
following common sense safety rules while in school.  If students see an unsafe act or condition 
in their classroom/shop, they are to discuss it with a teacher. 

SCHOOL-SPONSORED STUDENT PUBLICATONS AND/OR STUDENT PROJECTS 
Expression in a school publication or in a student project is prohibited when the material: 
 

 Expresses or advocates sexual, racial or religious harassment or violence or prejudice; 

 Encourages students to commit illegal acts or violate school regulations or substantially 
disrupts the orderly operation of school or school activities; 

 Advertises or promotes any product or service not permitted for minors by law; 

 Is libelous or slanderous; or 

 Is obscene to minors. 
 
Students violating these guidelines are subject to disciplinary action up to, and including, 
suspension. 

SEARCHES 
The personal possessions of a student and a studentôs person may be searched when school 
officials have a reasonable suspicion that the search will uncover violation of law and/or school 
rules. The search will be reasonable in its scope and intrusiveness. 

STUDENT ORGANIZATIONSô CODE OF CONDUCT 
Before attending a student organization activity, the instructor will inform students of the student 
organizationôs code of conduct.  Students will be asked to agree to conduct themselves 
according to the code.  Students attending a school-sponsored student activity must also follow 
the same behavioral guidelines that apply in all Intermediate School District 917 programs.  
Students are subject to disqualification and dismissal from the activity and to disciplinary action 
if they do not conform to these standards of conduct.  This includes all forms of hazing.  
Violators will be disciplined based on the conduct violation. 

TELEPHONE CALLS 
We discourage telephone calls to teachers during the school day.  Contact with teachers prior to 
or after classes is encouraged.  Instructors will be contacting parents on a regular basis 
regarding their child's program. Students are requested to use the phones only in emergency 
situations. A student must receive permission from the classroom teacher before being 
permitted to use the phone. If a parent needs to talk with a child during the school day, office 
staff will assist parents in reaching or delivering a message to the student. Students are not 
allowed to have cell phones or pagers in school. Public phones are available at Alliance 
Education Center and at Dakota County Technical College. 
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TENNESSEN WARNING 
When Intermediate School District 917 requests non-public data concerning you or your family, 
the purpose of that request will be specifically stated to you.  In addition, our overall purpose 
and intended use of all such data shall be for the smooth and uninterrupted conduct of business 
to fulfill the educational purpose of Intermediate School District 917.  At the time that any non-
public data is requested from you regarding your family, you will be informed of the 
consequence arising from supplying or refusing to supply such information.  In addition, you will 
be informed of the persons or entities authorized by law to receive the information unless the 
individual requesting the information does so pursuant to a law enforcement investigation, 
otherwise governed by law.  Unless you are specifically notified otherwise, the information 
gathered by Intermediate School District 917 will be routinely accessed by District personnel, 
agents, contractors and others authorized by law to the extent necessary. 

TRANSPORTATION 
The local school district is responsible for transporting students and inquiries regarding 
transportation should be made to their office.  Students wanting to drive to school need prior 
approval from the program supervisor.   
 

 The local school district will contact parents regarding the time students will be 
picked up for school. 

 Students will be picked up and delivered to a consistent location (home, neighbor, 
babysitter, etc.). 

 Buses do not leave the school without students unless parents have made special 
arrangements.  Contact the school if you are making other arrangements for 
transportation home. 

 Appropriate behavior is expected in school vehicles.  Students who are disruptive 
can interfere with the driver and cause dangerous situations to occur. 

 If a student will not be attending school, the bus driver or transportation office of the 
local school district should be notified. 

 Intermediate School District 917 will assist the local district with disciplinary bus 
issues when appropriate.  Intermediate School District 917 needs a written report of 
the incident to establish what, if any, disciplinary measures are needed.  

VISITORS 
All visitors must sign in at the school office before being escorted to their appointments.  In 
many schools visitors will be required to have identification badges.  Students are not allowed to 
bring visitors to school without special permission from the program supervisor. If a parent 
would like to observe a classroom, an appointment must be made in advance with the program 
supervisor.  Other children, friends, or siblings are not to accompany parents on these visits. 
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SELECTED SCHOOL DISTRICT POLICIES AND PROCEDURES 

411  BULLYING 
 
I.  Purpose 
 
The purpose of this policy is to assist the District in its goal of preventing and responding to acts 
of bullying, intimidation, violence and other similar disruptive behavior. 
 
II.  General Statement of Policy 
 
An act of bullying, by any individual or group, is expressly prohibited on District property and at 
District-related functions. This policy applies not only to students who directly engage in an act 
of bullying but also to students who, by their indirect behavior, condone or support another 
studentôs act of bullying. 
 

A.  This policy also applies to any student whose conduct at any time or in any place 
constitutes bullying that interferes with or obstructs the mission or operations of 
the District or the safety or welfare of the student, other students, or employees. 

 
B.  The misuse of technology including, but not limited to, teasing, intimidating, 

defaming, threatening, or terrorizing another student, teacher, administrator, 
volunteer, contractor, or other employee of the District by sending or posting e-
mail messages, instant messages, text messages, digital pictures or images, or 
Website postings, including blogs, also may constitute an act of bullying 
regardless of whether such acts are committed on or off District property and/or 
with or without the use of District resources. 

 
C.  No teacher, administrator, volunteer, contractor, or other employee of the District 

shall permit, condone or tolerate bullying. 
 
D.  Apparent permission or consent by a student being bullied does not lessen the 

prohibitions contained in this policy. 
 
E.  Retaliation against a victim, good faith reporter, or a witness of bullying is 

prohibited. Retaliation includes, but is not limited to, any form of intimidation, 
harassment and intentional disparate treatment. 

 
F.  False accusations or reports of bullying are prohibited. 
 
G.  A student, teacher, administrator, other District employee, contractor, volunteer 

or bus driver who permits an act of bullying, reprisal, false reporting of bullying or 
permits, condones, or tolerates bullying shall be subject to discipline for that act 
in accordance with the Districtôs policies and procedures. 

 
H.  Consequences for students who commit prohibited acts of bullying may range 

from positive behavioral interventions up to, and including, suspension and/or 
expulsion. 
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III.  Definitions 
 
For purposes of this policy, the definitions included in this section apply. 
 

A.  ñBullyingò means any written or verbal expression, physical act or gesture, or 
pattern thereof, by a student that is intended to cause or is perceived as causing 
distress to one or more students and which substantially interferes with another 
studentôs or studentsô educational benefits, opportunities, or performance. 
Bullying includes, but is not limited to, conduct by a student against another 
student that a reasonable person under the circumstances knows or should know 
has the effect of: 

 
1.  harming a student; 
2.  damaging a studentôs property; 
3.  placing a student in reasonable fear of harm to his or her person or 

property; 
4.  creating a hostile educational environment for a student; or 
5.  subjecting a student to ridicule, embarrassment, or social isolation. 
 

B.  ñOn District property or at District-related functionsò means all District buildings, 
grounds, and property or property immediately adjacent to District grounds, 
District bus stops, buses, vehicles, contracted vehicles, or any other vehicles 
approved for District purposes, the area of entrance to or departure from District 
grounds, premises, or events, and all District related functions, District-sponsored 
activities, events, or trips. District property also may mean a studentôs walking 
route to or from school for purposes of attending District programs or District-
related functions, activities, or events. While prohibiting bullying at these 
locations and events, the District does not represent that it will provide 
supervision and/or assume liability at these locations and events. 

 
IV.  Discipline 

A.  The District will discipline or take appropriate action against any student, teacher, 
administrator, volunteer, contractor, or other employee of the District who is 
found to have violated this policy. 

 
B.  Disciplinary consequences will be sufficiently severe to try to deter violations and 

to appropriately discipline prohibited behavior. Such disciplinary action may 
include, but is not limited to, 

 
1.  Warning 
2.  Suspension 
3.  Exclusion 
4.  Expulsion 
5.  Transfer 
6.  Remediation 
7.  Termination or 
8.  Discharge. 
 

C.  A person who engages in an act of bullying, reprisal, or false reporting of bullying 
or permits, condones, or tolerates bullying shall be subject to discipline for that 
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act in accordance with Districtôs policies and procedures. The factors the District 
may take into account when determining appropriate discipline include, but are 
not limited to: 

 
1.  The developmental and maturity levels of the parties involved; 
2.  The levels of harm, surrounding circumstances, and nature of the 

behavior; 
3.  Past incidences or past or continuing patterns of behavior; 
4.  The relationship between the parties involved; and 
5.  The context in which the alleged incidents occurred. 

 
Adopted: 9/4/2007  
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413  HARASSMENT AND VIOLENCE 
 
I.  Purpose 
 
The purpose of this policy is to maintain a learning and working environment that is free from 
religious, racial or sexual harassment and violence. The school district prohibits any form of 
religious, racial or sexual harassment and violence. 
 
II.  General Statement of Policy 
 

A.  It is the policy of the school district to maintain a learning and working 
environment that is free from religious, racial or sexual harassment and violence. 
The school district prohibits any form of religious, racial or sexual harassment 
and violence. 
 

B.  It shall be a violation of this policy for any pupil, teacher, administrator or other 
school personnel of the school district to harass a pupil, teacher, administrator or 
other school personnel through conduct or communication of a sexual nature or 
regarding religion and race as defined by this policy. (For purposes of this policy, 
school personnel includes school board members, school employees, agents, 
volunteers, contractors or persons subject to the supervision and control of the 
district.) 

 
C.  It shall be a violation of this policy for any pupil, teacher, administrator or other 

school personnel of the school district to inflict, threaten to inflict, or attempt to 
inflict religious, racial or sexual violence upon any pupil, teacher, administrator or 
other school personnel. 

 
D.  The school district will act to investigate all complaints, either formal or informal, 

verbal or written, of religious, racial or sexual harassment or violence, and to 
discipline or take appropriate action against any pupil, teacher, administrator or 
other school personnel who is found to have violated this policy. 

 
III.  Religious, Racial and Sexual Harassment and Violence Defined 

A.  Sexual Harassment; Definition 
 

1.  Sexual harassment consists of unwelcome sexual advances, requests for 
sexual favors, sexually motivated physical conduct or other verbal or 
physical conduct or communication of a sexual nature when:  

 
a.  submission to that conduct or communication is made a 

term or 413-2 condition, either explicitly or implicitly, of 
obtaining or retaining employment, or of obtaining an 
education; or 

 
b.  submission to or rejection of that conduct or 

communication by an individual is used as a factor in 
decisions affecting that individualôs employment or 
education; or 
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c.  that conduct or communication has the purpose or effect of 
substantially or unreasonably interfering with an 
individualôs employment or education, or creating an 
intimidating, hostile or offensive employment or 
educational environment. 

 
2.  Sexual harassment may include but is not limited to: 
 

a.  unwelcome verbal harassment or abuse; 
 
b.  unwelcome pressure for sexual activity; 
 
c.  unwelcome, sexually motivated or inappropriate patting, 

pinching or physical contact, other than necessary restraint 
of pupil(s) by teachers, administrators or other school 
personnel to avoid physical harm to persons or property; 

 
d.  unwelcome sexual behavior or words, including demands 

for sexual favors, accompanied by implied or overt threats 
concerning an individualôs employment or educational 
status; 

 
e.  unwelcome sexual behavior or words, including demands 

for sexual favors, accompanied by implied or overt 
promises of preferential treatment with regard to an 
individualôs employment or educational status; or 

 
f.  unwelcome behavior or words directed at an individual 

because of gender. 
 

B.  Racial Harassment; Definition 
 

Racial harassment consists of physical or verbal conduct relating to an 
individualôs race when the conduct: 
 
1.  has the purpose or effect of creating an intimidating, hostile or offensive 

working or academic environment; 
 
2.  has the purpose or effect of substantially or unreasonably interfering with 

an individualôs work or academic performance; or 
 
3.  otherwise adversely affects an individualôs employment or academic 

opportunities. 
 

C.  Religious Harassment; Definition 
 

Religious harassment consists of physical or verbal conduct which is related to 
an individualôs religion when the conduct: 
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1.  has the purpose or effect of creating an intimidating, hostile or offensive 
working or academic environment; 

 
2.  has the purpose or effect of substantially or unreasonably interfering with 

an individualôs work or academic performance; or 
 
3.  otherwise adversely affects an individualôs employment or academic 

opportunities. 
 

D.  Sexual Violence; Definition 
 

1.  Sexual violence is a physical act of aggression or force or the threat 
thereof which involves the touching of anotherôs intimate parts, or forcing 
a person to touch any personôs intimate parts. Intimate parts, as defined 
in Minn. Stat. § 609.341, includes the primary genital area, groin, inner 
thigh, buttocks or breast, as well as the clothing covering these areas. 

 
2.  Sexual violence may include, but is not limited to: 
 

a.  touching, patting, grabbing, or pinching another personôs intimate 
parts, whether that person is of the same sex or the opposite sex; 

 
b.  coercing, forcing or attempting to coerce or force the touching of 

anyoneôs intimate parts; 
 
c.  coercing, forcing or attempting to coerce or force sexual 

intercourse or a sexual act on another; or 
 
d.  threatening to force or coerce sexual acts, including the touching 

of intimate parts or intercourse, on another. 
 

E.  Racial Violence; Definition 
 

Racial violence is a physical act of aggression or assault upon another because 
of, or in a manner reasonably related to, race. 
 

F.  Religious Violence; Definition 
 

Religious violence is a physical act of aggression or assault upon another 
because of, or in a manner reasonably related to, religion. 
 

G.  Assault; Definition 
 

Assault is: 
 
1.  an act done with intent to cause fear in another of immediate bodily harm 

or death; 
 
2.  the intentional infliction of, or attempt to, inflict bodily harm upon another; 

or 
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3. the threat to do bodily harm to another with present ability to carry out the 

threat. 
 
IV.  Reporting Procedures 
 

A.  Any person who believes he or she has been the victim of religious, racial or 
sexual harassment or violence by a pupil, teacher, administrator or other school 
personnel of the school district, or any person with knowledge or belief of 
conduct which may constitute religious, racial or sexual harassment or violence 
toward a pupil, teacher, administrator or other school personnel should report the 
alleged acts immediately to an appropriate school district official designated by 
this policy. The school district encourages the reporting party or complainant to 
use the report form available from the administrator of each site or available from 
the school district office, but oral reports shall be considered complaints as well. 
Nothing in this policy shall prevent any person from reporting harassment or 
violence directly to a school district human rights officer or to the superintendent. 

 
B.  In each program site, the principal, director, or assistant director is the person 

responsible for receiving oral or written reports of religious, racial or sexual 
harassment or violence at the site level. Any adult school district personnel who 
receives a report of religious, racial or sexual harassment or violence shall inform 
the building principal immediately. 

 
C.  Upon receipt of a report, the administrator must notify the school district human 

rights officer immediately, without screening or investigating the report. The 
administrator may request, but may not insist upon, a written complaint. A written 
statement of the facts alleged will be forwarded as soon as practicable by the 
administrator to the human rights officer. If the report was given verbally, the 
administrator shall personally reduce it to written form within 24 hours and 
forward it to the human rights officer. Failure to forward any harassment or 
violence report or complaint as provided herein will result in disciplinary action 
against the administrator. If the complaint involves the administrator, the 
complaint shall be made or filed directly with the superintendent or the school 
district human rights officer by the reporting party or complainant. 

 
D.  In the District, the school board designates Don Budach as the school district 

human rights officer to receive reports or complaints of religious, racial or sexual 
harassment or violence. If the complaint involves the human rights officer, the 
complaint shall be filed directly with the superintendent. 

 
E.  The school district shall conspicuously post the name of the human rights 

officer(s), including mailing addresses and telephone numbers. 
 
F.  Submission of a good faith complaint or report of religious, racial or sexual 

harassment or violence will not affect the complainant or reporterôs future 
employment, grades or work assignments. 

 
G. Use of formal reporting forms is not mandatory. 
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H.  The school district will respect the privacy of the complainant, the individual(s) 
against whom the complaint is filed, and the witnesses as much as possible, 
consistent with the school districtôs legal obligations to investigate, to take 
appropriate action, and to conform with any discovery or disclosure obligations. 

 
V. Investigation 
 

A.  By authority of the school district, the human rights officer, upon receipt of a 
report or complaint alleging religious, racial or sexual harassment or violence, 
shall immediately undertake or authorize an investigation. The investigation may 
be conducted by school district officials or by a third party designated by the 
school district. 

 
B.  The investigation may consist of personal interviews with the complainant, the 

individual(s) against whom the complaint is filed, and others who may have 
knowledge of the alleged incident(s) or circumstances giving rise to the 
complaint. The investigation may also consist of any other methods and 
documents deemed pertinent by the investigator. 

 
C.  In determining whether alleged conduct constitutes a violation of this policy, the 

school district should consider the surrounding circumstances, the nature of the 
behavior, past incidents or past or continuing patterns of behavior, the 
relationships between the parties involved and the context in which the alleged 
incidents occurred. Whether a particular action or incident constitutes a violation 
of this policy requires a determination based on all the facts and surrounding 
circumstances. 

 
D.  In addition, the school district may take immediate steps, at its discretion, to 

protect the complainant, pupils, teachers, administrators or other school 
personnel pending completion of an investigation of alleged religious, racial or 
sexual harassment or violence. 

 
E.  The investigation will be completed as soon as practicable. The school district 

human rights officer shall make a written report to the superintendent upon 
completion of the investigation. If the complaint involves the superintendent, the 
report may be filed directly with the school board. The report shall include a 
determination of whether the allegations have been substantiated as factual and 
whether they appear to be violations of this policy. 

 
 
VI.  School District Action 
 

A.  Upon receipt of a report, the school district will take appropriate action. Such 
action may include, but is not limited to, warning, suspension, exclusion, 
expulsion, transfer, remediation, termination or discharge. School district action 
taken for violation of this policy will be consistent with requirements of applicable 
collective bargaining agreements, Minnesota and federal law and school district 
policies. 

 



  Parent/Guardian & Student Handbook 

 

   

40 
 

B.  The result of the school districtôs investigation of each complaint filed under these 
procedures will be reported in writing to the complainant by the school district in 
accordance with state and federal law regarding data or records privacy. 

 
VII.  Reprisal 
 

The school district will discipline or take appropriate action against any pupil, teacher, 
administrator or other school personnel who retaliates against any person who makes a 
good faith report of alleged religious, racial or sexual harassment or violence or any 
person who testifies, assists or participates in an investigation, or who testifies, assists 
or participates in a proceeding or hearing relating to such harassment or violence. 
Retaliation includes, but is not limited to, any form of intimidation, reprisal or harassment. 

 
VIII.  Right to Alternative Complaint Procedures 
 

These procedures do not deny the right of any individual to pursue other avenues of 
recourse which may include filing charges with the Minnesota Department of Human 
Rights, initiating civil action or seeking redress under state criminal statutes and/or 
federal law. 
 

IX.  Harassment or Violence as Abuse 
 

A.  Under certain circumstances, alleged harassment or violence may also be 
possible abuse under Minnesota law. If so, the duties of mandatory reporting 
under Minn. Stat. § 626.556 may be applicable. 

 
B.  Nothing in this policy will prohibit the school district from taking immediate action 

to protect victims of alleged harassment, violence or abuse. 
 
X.  Dissemination of Policy and Training 
 

A.  This policy shall be conspicuously posted throughout each school building in 
areas accessible to pupils and staff members. 

 
B.  This policy shall be given to each school district employee and independent 

contractor at the time of entering into the personôs employment contract. 
 
C.  This policy shall appear in the student handbook. 
 
D.  The school district will develop a method of discussing this policy with students 

and employees. 
 
E.  The school district may implement violence prevention and character 

development education programs to prevent and reduce policy violations. Such 
programs may offer instruction on character education including, but not limited 
to, character qualities such as attentiveness, truthfulness, respect for authority, 
diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, 
peacemaking, and resourcefulness. 
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F.  This policy shall be reviewed at least annually for compliance with state and 
federal law. 

 
Legal References 

 Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious and Racial Harassment and Violence 
Policy) 

 Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

 Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors) 

 42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 
Cross References 

 MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 

 MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District 
Employees) 

 MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 

 MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or 
Sexual Abuse) 

 MSBA/MASA Model Policy 506 (Student Discipline) 

 MSBA/MASA Model Policy 525 (Violence Prevention) 
 

Approved: May 1, 2007 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  Parent/Guardian & Student Handbook 

 

   

42 
 

490  ACCEPTABLE USE AND INTERNET SAFETY POLICY FOR INTERMEDIATE 
 SCHOOL DISTRICT 917 
 
I.  Purpose 
 

The purpose of this policy is to set forth policies and guidelines for access to the school 
district computers, computer systems and acceptable use of the Internet. 

 
II.  General Statement of Policy 
 

In making decisions regarding access to the school district computers, computer 
systems and to the Internet, users are expected to use the district systems to further 
educational and personal goals consistent with the mission of the school district and 
school policies. Uses, which might be acceptable on a userôs private personal account or 
another system, may not be acceptable on this limited purpose network. 
The use of the school district computers, computer systems and access to use of the 
Internet is a privilege, not a right. Depending on the nature and degree of the violation 
and the number of previous violations, unacceptable use of the school district 
computers, computer systems or the Internet may result in one or more of the following 
consequences: suspension or cancellation of use or access privileges; payments for 
damages and repairs; discipline under other appropriate school district policies, including 
suspension, expulsion, exclusion or termination of employment; or civil or criminal 
liability under other applicable laws. 

 
III.  Unacceptable Uses of Computers, Network and Internet 
 

A.  The following uses of the school district computers, computer systems and 
Internet resources or accounts are considered unacceptable: 

 
1.  Users will not use the school district system to transmit or receive, 

access, review, upload, download, store, print, post or distribute materials 
that use inappropriate language, such as but not limited to: obscene, 
abusive, profane, vulgar, threatening, and disrespectful, pornographic, 
obscene or sexually explicit material. 

 
2.  Users will not use the school district system to knowingly or recklessly 

post false or defamatory information about a person or organization, or to 
harass another person, or to engage in personal attacks, including 
prejudicial or discriminatory attacks. 

 
3.  Users will not use the school district system to engage in any illegal act or 

violate any local, state or federal statute or law. 
 
4.  Users will not use the school district system to vandalize, damage or 

disable the property of another person or organization, will not tamper 
with, modify or change the school district system software, hardware or 
wiring in such a way as to disrupt the use of the system by other users. 
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5.  Users will not use the school district system to gain unauthorized access 
to information resources or to access another personôs materials, 
information or files without the implied or direct permission of that person. 
Users will not post private information about another person or 
themselves. 

 
6.  Users will not attempt to gain unauthorized access to the school district 

system or any other system through the school district system, attempt to 
log in through another personôs account, or use computer accounts, 
access codes or network identification other than those assigned to the 
user. 

 
7.  Users will not use the school district system to violate copyright laws or 

usage licensing agreements, and will not plagiarize works they find on the 
Internet. 

 
8.  Users will not use the school district system for the conduct of a business, 

for unauthorized commercial purposes or for financial uses unrelated to 
the mission of the school district. Users will not use the school district 
system to offer or provide goods or services or for product advertisement. 
Users will not use the school district system to purchase goods or 
services for personal use without authorization from the appropriate 
school district official. 

 
9.  Users must keep all account information and passwords on file with the 

designated school district official. Users will not attempt to gain 
unauthorized access to the school district computer system or any other 
system through the school district computer system, attempt to log in 
through another personôs account other than those assigned to the user. 
Messages and records on the school district computer system may not be 
encrypted without the permission of appropriate school authorities. 

 
10.  It is prohibited to allow someone else to use your network password. 
 

B.  If a user inadvertently accesses unacceptable materials or an unacceptable 
Internet site, the user shall immediately close the inadvertent site. 

 
IV.  Consistency with Other School Policies 
 

Use of the school district computer system and the use of the Internet shall be consistent 
with school district policies and the mission of the school district. Occasional use of the 
district computer system for personal communications is acceptable but will be 
monitored for abuse and impact on job productivity. 

 
V.  Limited Expectation of Privacy 
 

A.  By authorizing use of the school district system, the school district does not 
relinquish control over materials on the system or contained in files on the 
system. Users should expect only limited privacy in the contents of personal 
files on the school district system. 
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B.  Routine maintenance, random sampling of use, and monitoring of the school 

district system may lead to a discovery that a user has violated this policy, or the 
law. 

 
C.  An individual investigation or search will be conducted if school authorities have 

a reasonable suspicion that the search will uncover a violation of law or school 
district policy. 

 
D.  System users should be aware that data and other materials in files maintained 

on the school district system may be subject to review, disclosure or discovery 
under Minnesota Statutes, Chapter 13 (the Minnesota Government Data 
Practices Act). 

 
E.  The school district will cooperate fully with local, state and federal authorities in 

any investigation concerning or related to any illegal activities or activities not in 
compliance with school district policies conducted through the school district 
system. 

 
VI.  Internet Use Agreement 
 

The proper use of the Internet, and the educational value to be gained from proper 
Internet use, is the joint responsibility of students, parents/guardians and employees of 
the school districts.  This policy requires the permission of and supervision by the 
schoolôs designated professional staff before a student may use a school account or 
resource to access the Internet.  The Internet Use Agreement form for students must be 
read and signed by the user, the parent or guardian, and the supervising teacher. The 
Internet Use Agreement form for employees must be signed by the employee. The form 
must then be filed at the school office. 

 
VII.  Instant Message Services and Chatrooms 
 

Use of Instant Message Services and participation in Internet chat room conversations 
on school computers is limited to educational purposes only and occurs in secure 
educational environments. 

 
VIII.  Electronic Mail 
 

The MIS department will be responsible for providing an electronic mail system that will 
facilitate internal and external communication for conducting school district business. All 
messages should pertain to school business.  The MIS department will be responsible 
for providing procedures, documentation, and in-service training for all users of the 
Electronic Mail System. 

 
IVX.  Limitation on School District Liability 
 

Use of the school district system is at the userôs own risk. The system is provided on an 
ñas is, as availableò basis. The school district will not be responsible for any damage 
users may suffer, including, but not limited to, loss, damage or unavailability of data 
stored on school hard drivers or servers, or for delays or changes in or interruptions of 
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service or misdeliveries or nondeliveries of information or materials, regardless of the 
cause. The school district will not be responsible for financial obligations arising through 
unauthorized use of the school district system or the Internet. 

 
X.  User Notification 
 

1.  All users shall be notified of the school district policies relating to ñAcceptable 
Use and Internet Safety Policy.ò 

 
2.  Notification that, even though the school district may use technical means to limit 

student Internet access, these limits do not provide a foolproof means for 
enforcing the provisions of this acceptable use policy. 

 
XI.  Parents/Guardiansô Responsibility: Notification of Student Internet Use 
 

1.  Parents/guardians are responsible for monitoring their studentôs use of the school 
district computer system and of the Internet if the student is accessing the school 
district computer system from home or a remote location. 

 
2.  Parents/guardians will be notified that their students will be using school district 

resources/accounts to access the Internet and that the school district will provide 
parents/guardians the option to request alternative activities not requiring Internet 
access. 

 
Cross Reference:  MSBA Policy 524 
Legal Reference:  Statute 125B.22 

 
Board Approved 5/18/99 

Board Revised 12/4/01 
Board Revised 5/6/03 
Revised: May 1, 2007 
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INTERMEDIATE SCHOOL DISTRICT 917 
INTERNET USE AGREEMENT ï EMPLOYEE 

 
SCHOOL DISTRICT EMPLOYEE 

 
I have read and do understand the school district policies relating to acceptable use of the 
school district computer system and Internet and agree to abide by them. I further understand 
that should I commit any violation, my access privileges may be revoked, school disciplinary 
action may be taken, and/or appropriate legal action may be taken. 
 
Userôs Full Name:            
 
User Signature:            
 
Date:              
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Intermediate School District 917 
 

ACCEPTABLE USE AND INTERNET SAFETY 
PERMISSION FORM 

 
Student Section 
I have read the Acceptable Use and Internet Safety guidelines as published in the student 
handbook. I understand that the use of the electronic Networks and Internet are a privilege and 
must be done responsibly as detailed in the guidelines. Any violation of the guidelines is a 
violation of school policy and may constitute a violation of law. Should I commit any violation, 
my access privileges may be revoked, school disciplinary action may be taken and/or 
appropriate legal action may result. 
 
Student Name:             

First      Last     MI 
 
 
              
Student Signature          Date 
 
 
 
 
 
Parent or Guardian Section 
I have read the Acceptable User and Internet Safety guidelines as published in the student 
handbook and on the reverse side of this page. I understand that the Network and Internet are 
provided for students for educational purposes and that I must give permission for my child to 
access the Network or Internet by signing below and returning this form. 
 
The District has taken precautions to eliminate unacceptable materials or communications and 
has informed students of their responsibility to access appropriate materials. However, I 
recognize that it is possible for students to access materials and communications that violate 
these guidelines. I understand that students violating these guidelines are subject to school 
disciplinary actions and possible referral to law enforcement agencies. I will not hold the District 
responsible for unacceptable materials acquired on the Network or Internet. 
 
Parent/Guardian Name:           

First    Last     MI 
 
 

              
Parent/Guardian Signature         Date 
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6.12 STUDENTS AND CHEMICAL DEPENDENCY 

The District 917 School Board recognizes alcoholism or other chemical dependency as a 
treatable disease. The concern with chemical dependency is directed to its effects on the 
student's educational performance. In accordance with a general concern for the student as an 
individual as well as a future worker, the School Board has adopted the following policy 
statement regarding chemical dependency: 

This policy assures that no student with alcoholism or other chemical dependency will have 
his/her student status affected for seeking and/or accepting diagnosis and treatment. Referral 
for diagnosis and/or treatment may be based on unsatisfactory educational performance or 
behavior. 

The School Board recognizes that chemical dependency by another member of the immediate 
family can create stress for the student which is detrimental to educational performance. Where 
the chemical dependency of a family member negatively affects a student's school 
performance, the School District will assist the student and/or the student's parent or legal 
guardian in locating and identifying appropriate counseling services. All contacts with non-
school agencies for the purpose of diagnosis and/or treatment of chemical dependency will be 
considered confidential. 

The confidential nature of the medical records of students with alcoholism or other chemical 
dependency will be preserved in the same manner as all other medical records. 

If the student is a minor, the School District shall communicate with and work through the 
student's parents or legal guardian. 

This policy shall in no way limit the application and authority of the school district pursuant to the 
Pupil Fair Dismissal Act. 

District 917 Administration shall develop procedures to implement the above policy. 

Board Approved 11/20/79 
Revised 12/4/01 
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6.31  STUDENT DISCIPLINE POLICY FOR ELEMENTARY AND SECONDARY 
 (For the complete policy, please go to the district website at www.isd917.k12.mn.us.) 
  

The school board of District 917 believes that all students have the right to a learning 
environment that is conducive to the learning process and safe for students and staff 
members.  Therefore, the school board directs the Secondary program and the Special 
Education program to develop appropriate guidelines and review procedures for student 
behaviors and procedures for student discipline that are consistent with the Minnesota 
Pupil Fair Dismissal Act, the Individuals with Disabilities Education Act, the Americans 
with Disabilities Act, Section 504 of the Rehabilitation Act of 1973, Minnesota Statutes 
Chapter 125A, Minnesota Rules Chapter 3525 and current school board policies. 
 
While students may be removed from class, dismissed, suspended, expelled and 
excluded in accordance with applicable law, the school board of District 917 promotes 
the use of positive approaches to behavioral interventions.   
 
An employee or agent of a public school district shall not inflict corporal punishment or 
cause corporal punishment to be inflicted upon a pupil to reform unacceptable conduct 
or as a penalty for unacceptable conduct. Thus, teachers, administrators, and other 
school employees shall not strike or spank a pupil with or without an object, or use 
unreasonable physical force against a student such as to cause bodily harm or 
substantial emotional harm to reform unacceptable conduct or as punishment. School 
employees may use reasonable force when it is necessary under the circumstances to 
restrain a student from causing bodily harm or death to another. 
 
Police will be involved wherever laws have been broken. 
 
Written rules governing student conduct, prepared by the administration and consistent 
with school board policy, shall be presented to each student or to the parent or guardian 
as appropriate. 

6.316.1 CODE OF STUDENT CONDUCT 
 

A.  The following are examples of unacceptable behavior subject to disciplinary 
action by the school district. Any student who engages in any of these activities 
shall be disciplined in accordance with this policy. The minimum consequence for 
each violation is a verbal warning. (See p. 29, 6.316). This policy applies to all 
school buildings, school grounds and school property, school-sponsored 
activities or trips, school bus stops, school buses, school vehicles, school 
contracted vehicles or any other vehicles approved for school district purposes, 
the area of entrance or departure from school premises or events, and all school 
related functions. This policy also applies to any student whose conduct at any 
time or in any place interferes with or obstructs the mission or operations of the 
school district or the safety or welfare of the student, other students or 
employees. 

 
1.  Violations against property including, but not limited to, damage to or 

destruction of school property or the property of others, failure to 
compensate for damage or destruction of such property, arson, breaking 
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and entering, theft, robbery, possession of stolen property, extortion, 
trespassing, unauthorized usage, or vandalism; 

 
2.  The use of profanity or obscene language, or the possession of obscene 

materials; 
 
3.  Gambling, including, but not limited to, playing a game of chance for 

stakes; 
 
4.  Hazing; 
 
5.  Attendance problems including, but not limited to, truancy, absenteeism, 

tardiness, skipping classes, or leaving school grounds without permission; 
 
6.  Violent opposition to authority; 
 
7.  Using, possessing or distributing tobacco or tobacco paraphernalia; 
 
8.  Using, possessing, distributing or being under the influence of alcohol or 

other intoxicating substances or look-alike substances; 
 
9.  Using, possessing, distributing or being under the influence of narcotics, 

drugs or other controlled substances, or look-alike substances, except as 
prescribed by a physician; 

 
10.  Using, possessing or distributing items or articles that are illegal or 

harmful to persons or property including, but not limited to, drug 
paraphernalia; 

 
11. Using, possessing or distributing weapons, or look-alike weapons or other 

dangerous objects; 
 
12.  Violation of the school district Weapons Policy; 
 
13.  Possession of ammunition including, but not limited to, bullets or other 

projectiles designed to be used in or as a weapon; 
 
14.  Possession, use or distribution of explosives or any compound or mixture, 

the primary or common purpose or intended use of which is to function by 
explosion; 

 
15.  Possession, use or distribution of fireworks or any substance or 

combination of substances or article prepared for the purpose of 
producing a visible or an audible effect by combustion, explosion, 
deflagration or detonation; 

 
16.  Using an ignition device, including a butane or disposable lighter or 

matches, inside an educational building and under circumstances where 
there is a risk of fire, except where the device is used in a manner 
authorized by the school; 
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17.  Violation of any local, state or federal law as appropriate; 
 
18.  Acts disruptive of the educational process, including, but not limited to, 

disobedience, disruptive or disrespectful behavior, defiance of authority, 
cheating, insolence, insubordination, failure to identify oneself, improper 
activation of fire alarms, or bomb threats; 

 
19.  Possession of nuisance devices or objects which cause distractions 

including, but not limited to pagers, radios and phones; 
 
20.  Violation of school, bus or transportation rules or the school bus safety 

policy; 
 
21.  Violation of parking or school traffic rules and regulations, including, but 

not limited to, driving on school property in such a manner as to endanger 
persons or property; 

 
22.  Violation of directives or guidelines relating to lockers or improperly 

gaining access to a school locker; 
 
23.  Possession or distribution of slanderous, libelous or pornographic 

materials; 
 
24.  Student attire or personal grooming which creates a danger to health or 

safety or creates a disruption to the educational process, including 
clothing which bears a message which is lewd, vulgar, or obscene, 
apparel promoting products or activities that are illegal for use by minors, 
or clothing containing objectionable emblems, signs, words, objects, or 
pictures communicating a message that is racist, sexist, or otherwise 
derogatory to a protected or minority group or which connotes gang 
membership; 

 
25.  Criminal activity; 
 
26.  Falsification of any records, documents, notes or signatures; 
 
27.  Tampering with, changing, or altering records or documents of the school 

district by any method including, but not limited to, computer access or 
other electronic means; 

 
28.  Scholastic dishonesty which includes, but is not limited to, cheating on a 

school assignment, plagiarism or collusion; 
 
29.  Impertinent or disrespectful language toward teachers or other school 

  district personnel; 
 
30.  Sexual and/or racial abuse and/or harassment; 
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31.  Actions, including fighting or any other assaultive behavior, which causes 
or could cause injury to the student or other persons or which otherwise 
endangers the health, safety, or welfare of teachers, students, other 
school district personnel, or other persons; 

 
32.  Committing an act which inflicts great bodily harm upon another person, 

even though accidental or a result of poor judgment; 
 
33.  Violations against persons, including, but not limited to, assault or 

threatened assault, fighting, harassment, interference or obstruction, 
attack with a weapon, or look-alike weapon, sexual assault, illegal or 
inappropriate sexual conduct, or indecent exposure; 

 
34.  Verbal assaults, or verbally abusive behavior, including, but not limited to, 

use of language that is discriminatory, abusive, obscene, threatening, 
intimidating or that degrades other people; 

 
35.  Physical or verbal threats, including, but not limited to, the staging or 

reporting of dangerous or hazardous situations that do not exist; 
 
36.  Inappropriate, abusive, threatening, or demeaning actions based on race, 

color, creed, religion, sex, marital status, status with regard to public 
assistance, disability, national origin or sexual orientation; 

 
37.  Violation of school rules, regulations, policies or procedures; 
 
38.  Other acts, as determined by the school district, which are disruptive of 

the educational process or dangerous or detrimental to the student or 
other students, school district personnel or surrounding persons, or which 
violate the rights of others or which damage or endanger the property of 
the school, or which otherwise interfere with or obstruct the mission or 
operations of the school district or the safety or welfare of students or 
employees. 

 

Board Approved 11/21/95 
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6.316  OFFENSES AND POTENTIAL CONSEQUENCES 
 
Listed below are Intermediate School District 917 categories of student discipline and 
potential consequences for infraction of those policies. These rules do not preclude the 
application of Building/District rules to individual students, especially those attending in a 
regular education school building. 

 
Discipline situations that arise which are not covered by these guidelines will be handled 
on a case-by-case basis as allowed by Minn. Stat. §§ 121A.40 to 121A.56. Behaviors 
that are willful and disruptive or potentially harmful are included. Unique or special 
situations at a particular school may call for an adjustment in the discipline policies to the 
school or districtôs needs and will be handled on a case-by-case basis. 

 
Each offense listed may result in any or several of the following consequences 
depending upon the circumstances, including the pupilôs prior disciplinary offenses. At a 
minimum, a verbal warning shall be given for each infraction. The specific form of 
discipline or action chosen in a particular case is within the discretion of the school 
district acting in compliance with applicable state and federal laws. 
 

1.  Verbal warning; 
 
2.  Parent/guardian and/or student conference with school staff and/or 

administration; 
 
3.  Removal from class; 
 
4.  Dismissal from school for one (1) day or less; 
 
5.  Suspension under the Pupil Fair Dismissal Act; 
 
6.  Referral to in-school or outside support services; 
 
7.  Administrative transfer to another school or return to home school district 

so long as transfer is not a significant change in placement as defined 
under Minnesota law; 

 
8.  Review of placement type and location for disabled students; 
 
9.  Expulsion or exclusion under the Pupil Fair Dismissal Act; 
 
10.  Suspension from extra-curricular activities; 
 
11.  Detention or restriction of privileges; 
 
12.  In-school suspension; 
 
13.  Revised class schedule or program change; 
 
14.  Assignment to alternative program; 
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15.  Referral to law enforcement authorities; 
 
16.  Restitution; and 
 
17.  Other disciplinary action as deemed appropriate by the school district. 
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6.316(a)  WEAPONS POLICY 
 

It is the policy of District 917 to maintain a positive, safe, secure learning and working 
environment. In striving to attain such an environment, the District takes the position of 
zero tolerance for weapons in our schools and programs, except as specifically stated 
below. Zero tolerance means the District will view safety violations as very serious 
matters and will take all necessary and appropriate disciplinary steps. All weapons or 
instruments that have the appearance of a weapon (look alikes) are prohibited within all 
school environments and the school except for educational purposes as authorized in 
advance by the Director or designee.  School environments include, but are not limited 
to, district-owned buildings; school grounds, leased or rented facilities; school-sponsored 
activities; field trips; school vehicles and school buses/vans rented or owned; and school 
bus/van stops, any entrance or departure from school premises or events and all school 
related functions. Anyone found to be in possession of a weapon in any area defined in 
this policy, before, during or after school hours is subject to administrative and legal 
action. Possession shall mean on oneôs person or in an area subject to oneôs control. 
 

1.  Possession of a Firearm (or Explosive Device) 
 

Any person having a firearm (which includes explosive devices) on their 
person or in an area subject to their control in a school environment, will 
be subject to the same procedures and consequences listed under the 
consequences and procedures for possession of a weapon. In addition, 
firearm possession will result in an expulsion for a period of one calendar 
year (12 month period) consistent with Minn. Stat. § 121A.44. The school 
board will require expulsion if the parent waives their right to an expulsion 
hearing or if it is determined through an expulsion hearing that student did 
in fact bring or possess a firearm in a school environment. The school 
board may modify this expulsion requirement on a case-by-case basis 
pursuant to Minnesota or federal law. Unlawful possession of a firearm 
must be reported to the proper authorities (e.g., area police) as soon as 
possible. 
 

2.  Student Reporting 
 

Students who see or become aware of a weapon at school must not 
touch it nor remain in the presence of a person or group if a weapon is 
present. Students must notify a staff person immediately for the safety of 
all concerned; students not following these steps are subject to 
disciplinary action which may include expulsion. 
 

3.  Weapons 
 

The district takes a position of ñZero Toleranceò on use or possession of 
the following objects: 
 

 All firearms, whether loaded or unloaded, etc.* 
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 Other guns of all types including airguns, pellet, B-B, stun, 
look-alike, and non-functioning guns that could be used to 
threaten others. 

 

 Knives, switchblades or automatically opening blades, 
daggers, swords, razors, or similar objects. 

 

 Artificial knuckles or other objects designed to be worn 
over the fist or knuckles. 

 

 Blackjacks, clubs, numchucks, throwing stars, or similar 
objects. 

 

 Explosives** 
 

 Poisons, chemicals, or substances capable of/causing 
bodily harm.*** 

 

 Bow and arrows, sling-shots, or similar objects. 
 

 Incendiary devices. 
 

 Any other device or instrument used to intimidate, threaten 
or inflict harm. 

 

 Any device or instrument meeting federal or state 
definitions of a weapon. 

 
*For purposes of this policy, a firearm is defined under federal law 
at 18 U.S.C. 921. The definition includes (a) any weapon 
(including a starter gun) which will or is designed to 
or may readily be converted to expel a projectile by the action of 
an explosive; (b) the frame or receiver of any such weapon; (c) 
any firearm muffler or firearm silencer; or (d) any destructive 
device (including any explosive, incendiary, poisonous gas, bomb, 
grenade, rocket, missile, device or any other device similar to the 
devices listed). 
 
**For purposes of this policy, an explosive is defined under federal 
law at 18 U.S.C. 844(i). This definition includes gun powders, 
powders used for blasting, all forms of high explosives, blasting 
materials, fuses (other than electrical circuit breakers), detonators, 
and other detonating agents, smokeless powders and any 
chemical compounds, mechanical mixture, or device that contains 
any oxidizing and combustible units, or other ingredients, in such 
proportions, quantities, or packing that if ignited by fire, by friction, 
by concussion, by percussion, or by detonation of the compound, 
mixture, or device or any part thereof may cause an explosion. 
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***Although tear gas compounds or other disabling compounds 
are considered potential weapons under this policy, 
parents/guardians of a student may make special arrangements 
with the administrator if a student feels he or she needs Mace or 
any other disabling compound for defensive purposes outside the 
school setting. Such arrangements shall be made in advance for 
the student to check the disabling compound into the school 
office. Employees may make special arrangements with their 
administrator. 
 

4.  Procedures and Consequences. Violation by Students 
 

The procedure and consequences for the offenses are: 
(a) Confiscation of the weapon (if it can be done safely), notification of 
police and request assistance if needed, 
(b) Notification of the superintendent or designees, 
(c) Holding an administrative conference with student(s), which will: 

i. Inform the student of the policy provision that has been violated. 
ii. Confront the student with the allegations. 
iii. Provide an opportunity for the student to respond to the 
allegations, (An administrative conference is not immediately 
required where the student presents an immediate and substantial 
danger to self or to surrounding persons or property.) 

(d) Notify the parent/guardian, 
(e) Immediate suspension from school, 
(f) Recommendation to the superintendent of expulsion or exclusion. The 
superintendent will review the recommendations and, based upon factors 
including, but not limited to, the surrounding circumstances, studentôs 
discipline record, or presence or suspected presence of disability, will 
determine whether to forward the recommendation to the school board for 
expulsion or exclusion proceedings consistent with provisions of the Pupil 
Fair Dismissal Act and Minnesota law. 
 

5.  Violation by Other Youths and Adults, Including Employees 
 

(a) Immediate notification of police, and 
(b) Employees will also be subject to district investigation and application 
of relevant district personnel policies and disciplinary procedures. 
 

6.  Exception Regarding Possession 
 

K-12: A student who finds a weapon on the way to school, on school 
property, or in the school building and takes the weapon immediately and 
directly to the administratorôs office shall not be considered in possession 
of a weapon. 
 

7.  Authorized Instructional and Work-Related Equipment and Tools 
 

While this policy represents a ñzero toleranceò position on weapons 
and/or look-alike weapons, it is not meant to interfere with instruction or 
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use of appropriate equipment and tools by employees and students. Such 
equipment, when properly used and stored, shall not be considered a 
weapon for purposes of this policy. However, when authorized 
instructional and work equipment and tools are used in a potentially 
dangerous or threatening manner, the guidelines and consequences of 
this policy will take effect. 
 

8.  Exceptions 
 

This policy, pursuant to Minnesota Statutes, provides for the following 
exceptions: 
(a) Licensed peace officers, military personnel or students participating in 
military training, who are performing official duties. 
(b) School district-approved safety courses or activities conducted on 
school property. 
(c) School district-approved possession and use of dangerous weapons 
by a ceremonial color guard. 
(d) School district-approved gun or knife show held on school property. 
(e) School district-approved possession and use of starter guns for 
athletic contests. 
(f) Possession of dangerous weapons with prior written permission of the 
administrator in keeping with the terms of permission. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



  Parent/Guardian & Student Handbook 

 

   

59 
 

6.77 DNR-DNI ORDERS 
 
I. PURPOSE 

 
The school district recognizes that it is serving students with complex health needs.   
The school district also recognizes that school district staff may be confronted with 
requests to withhold emergency care of a student in the event of a life-threatening 
situation at school or school activities or be presented with Do Not Resuscitate/Do Not 
Intubate (DNR-DNI) orders.   The purpose of this policy is to provide guidance to school 
district staff in these situations. 

 
II. GENERAL STATEMENT OF POLICY 

 
A. The primary mission of the school district is education.  DNR-DNI Orders are 
 medical documents.  School district staff will not accept or honor requests to 
 withhold emergency care of DNR-DNI orders (including AEDôs).  The school 
 district will not  convey such orders to emergency medical personnel. 
 
B. School district staff will provide reasonable emergency care and assistance when 
 a student is undergoing a medical emergency during school or school activities. 
 
C. School district staff will activate emergency medical services (911) as soon as 
 possible when a student is undergoing a medical emergency during school or 
 school activities. 
 
D. The parent/guardian will be notified of the emergency as soon as possible. 
 
E. Notwithstanding this school district policy, IEP and § 504 teams must do 
 individual emergency health plans for students when indicated in keeping with 
 state and federal law. 
 
F. School district staff will not provide DNR-DNI orders to emergency responders. 
 
G. Parents/guardians who request that emergency care be withheld for their child or 
 who present DNR-DNI Orders, shall be advised of  and shall be given a copy of 
 this policy. 

 
Legal References:  29 U.S.C. § 794 et seq. (§ 504 Rehabilitation Act of 1973) 
           42 USCA §§ 12101-12213 (Americans with Disabilities Act) 
Cross References:  Policy 06.74, Special Education Health Services 

 
Board Approved 12/4/01 
Revised January 4, 2005 
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DISTRICT REPORTING PROCEDURE REGARDING INAPPROPRIATE STUDENT-TO-
STUDENT CONTACT 

 
If a special education student verbally or physically threatens (i.e. abusive language or language 
threatening to harm and/or inappropriate touch such as spitting, hair pulling, kicking or hitting 
with an opened or closed hand) another student, the following procedures will be followed: 

 The special education student's Individualized Education Plan (IEP) team will consider 
developing a behavioral intervention plan approved by the parents for dealing with such 
inappropriate behavior; and 

 The behavioral intervention plan will be reviewed as appropriate by the teacher 
and program supervisor to evaluate its effectiveness; and further, 

 If progress cannot be documented, a conference will be held to revise the plan 
accordingly. 

 Such behavior will be charted on a daily log by school staff.  Critical incidents or change 
in patterns will be brought to the attention of the program supervisor; 

 A weekly log summarizing the daily data will be compiled by the classroom teacher and 
a copy placed in the school nurse's office; 

 If an injury occurs as a result of physical contact, the student must be seen by school 
nursing staff.  An "Incident Report of Student Injury" also must be completed and 
discussed with the District 917 program administrator; 

 Parents of both parties (student offender and victim) will be informed of all such incidents 
(whether or not physical harm occurs) on a daily or weekly basis, depending on the 
frequency of such incidents, and the parental contacts will be documented on the 
"Parent contact Log" (CA7). 
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Restrictive Procedures Plan 

 
In accordance with Minnesota Statute 125A.0942, Subd. 1, schools that intend to use restrictive 
procedures shall maintain and make publicly accessible a restrictive procedures plan for 
children. The plan specifically outlines restrictive procedures the school intends to use; how the 
school will monitor and review the use of restrictive procedures, including post use debriefings 
and convening an oversight committee; and a written description and documentation of the 
training staff have completed. 
 
Restrictive procedures used in Intermediate School District 917 

 Seclusion   
Rooms intended for seclusion meet all of the requirements in accordance with 
Minnesota Statute 125A.0942, Subd. 3. and are registered with the Commissioner of 
Education. 

 Physical holding 
 Physical holding procedures are used as the least intrusive procedure necessary to 
protect a child or other individual from physical injury or to prevent serious property damage in 
emergency situations.  Staff are trained annually regarding requirements and appropriate 
implementation as part of evidence-based certification programs including CPI ï Crisis 
Prevention Intervention and PCM ï Professional Crisis Management. 
 
How the school will monitor and review the use of restrictive procedures? 

 A restrictive procedure may be used in an emergency when immediate intervention is 
needed to protect a child or other individual from physical injury or to prevent serious 
property damage; and less intrusive or non-physical interventions would not be 
effective; and a behavior intervention plan has been developed for the student and the 
student has failed to respond to those reinforcement techniques.   

 The staff who implements or oversees the restrictive procedure shall inform the 
administration of any use of a restrictive procedure as soon as possible and complete 
the Incident Report Form no later than the next working day.  This will be submitted to 
the programôs direct supervisor. 

 Additionally, in the event prone restraint is utilized, the MDE Prone Restraint Report 
Form will be completed no later than the next working day.  This will be submitted to 
the programôs direct supervisor and also to the director of special education.     

 The Staff Debriefing Form will be completed by an administrator or designee within 48 
hours of receipt of the Incident Report Form. 

 Each site will maintain an ongoing record of all reported uses of restrictive procedures.  

 Twice per year, the site will convene an oversight committee which will consist of the 
assistant director /principal, lead teacher, school social worker and school 
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psychologist. This oversight committee will review aggregate data, monitor the use of 
procedures and provide additional training if necessary. 

 Once per year a district oversight committee will convene consisting of the director of 
special education and the assistant director/principal for each site implementing 
restrictive procedures.  This committee will review aggregate data, monitor site 
procedures and provide district training if necessary.  

 
Documentation and Notification 

 Individual Education Plans 
 The team should include a plan for using restrictive procedures in the IEP (Individual 
Education Plan) and BIP (Behavior Intervention Plan) but may only use the procedures in 
situations that constitute an emergency. The IEP and BIP must indicate how the parent wants to 
be notified when a restrictive procedure is used. The team is expected to debrief after every 
restrictive procedure and complete the Incident Report Form. 
 

 Parental notification 
1. Parents should be notified the same day that a restrictive procedure is used. If this is 

not possible, there should be written or electronic notification within 2 days.   
2. If used twice in 30 days, even if included in the IEP and BIP, or when a pattern 

emerges, and restrictive procedures are not included in the IEP or BIP the district 
must hold a meeting of the individual education plan team to conduct a review of the 
Functional Behavior Assessment data and consider developing or revising the 
behavioral interventions and supports as appropriate.  

3. An Incident Report Form must be completed every time a restrictive procedure is 
used. 

 
Training 
The following employee job classifications are authorized to use restrictive procedures: 

 Licensed special education teachers 

 Licensed school social workers 

 Licensed school psychologists 

 Other certified/registered educational professionals (Behavior Specialists, Autism 
Specialists) 

 Mental health professionals 

 Paraprofessionals 
 
See training grid for detailed staff training information by program. 
 
Find the following information in the Parent/Guardian Resources under Special Education 
Services on the website:  www.isd917.k12.mn.us. 
 
Appendix A Incident Report Form 
Appendix B MDE Prone Restraint Report Form 
Appendix C Post Use Debriefing Form 
Appendix D Training Grid 
 

http://www.isd917.k12.mn.us/
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